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ARTICLE I
AGREEMENT
A.

BINDING AGREEMENT
1.

The articles and provisions contained herein constitute a bilateral and binding agreement
(“Agreement”) by and between the Governing Board of Klamath-Trinity Joint Unified
School District (“District”), and Klamath-Trinity Teachers Association / California
Teachers Association/National Education Association (“bargaining unit ” or
“Association”), an organization comprised exclusively of certificated, non-management
employees of Klamath-Trinity Joint Unified School District.

2.

This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code (“Act”).

3.

Except as otherwise specified in this agreement, this agreement shall be effective July 1,
2017, and shall expire June 30, 2018 and shall remain in effect until a new contract is
agreed upon.

ARTICLE II
RECOGNITION
A.

EXCLUSIVE REPRESENTATION
1.

The District recognizes the Association as the exclusive representative of the bargaining
unit of certificated non-management employees of the District which includes classroom
bargaining unit members and classroom support personnel (specialists) for the purpose of
meeting and negotiating.

2.

Any certificated employee who is a member of the KTTA, CTA/NEA, or who has
applied for membership, may sign and deliver to the District an assignment authorizing
deduction of unified membership dues, initiation fees and general assessments in the
Association. Pursuant to such authorization, the District shall deduct one-tenth of such
dues from the regular salary check of the KTTA member each month for ten months.
Deductions for KTTA members who sign such authorization after the commencement of
the school year shall be appropriately prorated to complete payments by the end of the
school year.

3.

Any certificated bargaining unit employee who is not a member of the KTTA,
CTA/NEA, or who does not make application for membership within thirty days of the
effective date of this Agreement, or within thirty days from the date of commencement of
assigned duties within the Association, shall become a member of the Association or pay
to the Association a fee in an amount equal to unified membership dues, initiation fees
and general assessments, payable to the Association in one lump sum cash payment in the
same manner as required for the payment of membership dues, provided, however, that
the bargaining unit member may authorize payroll deduction for such fee in the same
manner as provided in Section 2 of this Article. In the event that a bargaining unit
member shall not pay such fee directly to the Association, or authorize payment through
payroll deduction as provided in Section 2, the Association shall so inform the District,
and the District shall immediately begin automatic payroll deduction as provided in
Education Code section 45061 in the same manner as set forth in section 2 of this Article.
There shall be no charge to the Association for such mandatory agency fee deductions.
(a)

The Association shall indemnify and hold the District harmless and also defend
the District against any court action or administrative action before the Public
Employment Relations Board or before any other agency challenging the legality
or constitutionality of the agency fee provisions in this Agreement or challenging
the legality or constitutionality of their implementation.

(b)

The Association shall indemnify and hold the District harmless from any award or
judgment, compromise of damages, settlement, or other liability which may result
from court action or administrative action referenced in (a), above, as well as
costs and attorney’s fees incurred in such action.

(c)

The Association shall have the exclusive right to decide and determine whether
any such claim, action, or proceeding referred to in paragraph (a) or (b), above,

shall or shall not be compromised, resisted, defended, tried, or appealed.
4.

Any bargaining unit member who is a member of a religious body whose traditional
tenets or teachings or where personal belief includes objection to joining or financially
supporting organizations shall not be required to join or financially support bargaining
unit /CTA/NEA as a condition of employment, except that such bargaining unit member
shall pay, in lieu of a service fee, sums equal to such service fee to the bargaining unit
scholarship fund.

5.

Any bargaining unit member making payments as set forth in Section 4 and who requests
that the grievance or arbitration provisions of this Agreement be used on his/her behalf,
shall be responsible for paying the reasonable cost for using said grievance or arbitration
procedures.

6.

With respect to all sums deducted by the District pursuant to Sections 2 and 3, above,
whether for membership dues or agency fee, the District agrees to promptly remit such
monies to the Association accompanied by an alphabetical list of bargaining unit
members for whom such deductions have been made, categorizing them as to
membership or non-membership in the Association, and indicating any changes in
personnel from the list previously furnished.

7.

The Association agrees to furnish any information needed by the District to fulfill the
provisions of Section 2 of this Article.

ARTICLE III
ASSOCIATION RIGHTS
A.

B.

RIGHT OF ACCESS
1.

The Association shall have the right of access at reasonable times to areas in which
bargaining unit members work, the right to use institutional bulletin boards, mailboxes,
and other means of communication, including copy machines and computers, subject to
reasonable regulation by the District, and the right to use institutional facilities at
reasonable times for the purpose of meetings concerned with the exercise of the rights
guaranteed by the Educational Employment Relations Act of 1975. One copy of the list
of names, addresses, and telephone numbers of all District bargaining unit members shall
be provided to the Association upon request, each school year, at cost. District shall
provide, upon request, names of unit members who have declared their intent to retire not
more that two times per year, September 30 and May 1. Should any bargaining unit
member object, in writing and stating his/her reasons, to such disclosure in advance of
same, then the District will not have to provide that bargaining unit member’s name,
address, and phone number. The District shall supply to the Association, upon request,
any documents allowed by law within a reasonable time.

2.

The District and the Association agree to cooperate in the recruitment and orientation of
bargaining unit members new to the District.

3.

When bargaining unit positions become open to applicants outside the District, the
Association will be notified within five working days of the positions (school and grade
or subject) to be filled. When these positions are filled, the District shall forward to the
Association within five working days the name, current address, and phone numbers of
those applicants that have accepted positions.

NEW ORIENTATION
1.

The Association shall take an active part in the orientation of bargaining unit members
new to the District.

2.

The Association will provide services to the District by participating as a part of the
agenda for the first orientation meeting. The Association President or designee will be
provided thirty minutes on the agenda to welcome new bargaining unit members,
introduce the Executive Committee, and address bargaining unit members.

3.

The District shall give all bargaining unit members new to the District a reasonable lunch
break for the orientation to attend a luncheon sponsored by the Association during the
pre-service days.

4.

Bargaining unit members new to the District may be allowed up to six working days
during their first two years with no loss of pay or benefits to observe other bargaining
unit members’ teaching skill, subject matter, or grade with the approval of the site
administrator and Professional Development Committee (PDC).

5.

The bargaining unit members new to the District must arrange with another bargaining
unit member to observe the subject matter, grade, or skill they want to observe and a time
convenient to the bargaining unit member to be observed.

ARTICLE IV
GRIEVANCE PROCEDURES
A.

DEFINITIONS
1.

2.

Procedures for Processing Grievances
a.

A “grievance” shall be used as a tool for processing, and is an allegation that there
has been misinterpretation, misapplication, or a violation of the provisions of this
Agreement.

b.

A “grievant” is the unit member(s) or the Association making the allegation on
behalf of a bargaining unit member in the Association.

c.

A “day” is a day on which schools are in session and student roll is taken for the
purpose of ADA, excluding Saturdays, Sundays, summer sessions, local and legal
holidays.

d.

The “immediate supervisor” is the lowest level administrator having immediate
jurisdiction over the grievance.

General Provisions
a.

The performance of an act which is being grieved does not compromise the
bargaining unit member’s position.

b.

Nothing contained herein will be construed as limiting the right of any bargaining
unit member or the Association having a grievance discussing the matter
informally with any appropriate member of the administration, and having the
grievance adjusted without intervention by the Association, provided that the
adjustment is not inconsistent with the terms of this Agreement and that the
Association has been given a copy of the proposed resolution of the grievance and
an opportunity to state its views within five days.

c.

The time limits specified at each level should be considered to be maximums and
every effort should be made to expedite the process. The time limits may,
however, be extended by mutual agreement.

d.

In the event a grievance is filed at such a time that it cannot be processed through
all the steps in this grievance procedure by the end of the school year and, if left
unresolved until the beginning of the following school year, could result in harm
to a grievant, the time limits set forth herein will be reduced so the procedure may
be exhausted prior to the end of the school year or as soon as is practicable by
mutual agreement.

e.

A bargaining unit member may be represented at levels of the grievance
procedure by either himself/herself or by a representative selected by the
Association. Both parties will be encouraged at the informal level to have a

meeting just between the bargaining unit member and the supervisor. This
decision is at the sole discretion of the unit member.

3.

f.

Time limits for appeal provided in each level shall begin the day following receipt
of written decision of the administration by the Association.

g.

A grievance meeting or hearing shall be held at the mutual convenience of the
parties and may be held during the work day. Any bargaining unit member who
is a participant in such investigations, meetings, or hearings shall be released
without loss of compensation.

h.

All documents, communications, and records dealing with the processing of a
grievance will be filed in a separate grievance file and will not be kept in the
personnel file of any of the participants.

i.

Forms for filing grievances, serving notices, taking appeals, making reports and
recommendations, and other necessary documents will be prepared jointly by the
Superintendent and the Association and given appropriate distribution by the
Association so as to facilitate operation of the grievance procedure. The costs of
preparing such forms shall be borne by the District. (forms attached)

j.

The parties shall not agree to any resolution of the grievance at the formal levels
until the Association has received a copy of the grievance and the proposed
resolution and has been given five working days opportunity to file a response.

Procedure - Informal Level
a.

4.

Before filing a written grievance, either the grievant or the Association shall
attempt to resolve it by an informal conference with the immediate supervisor
within twenty days after the occurrence of the act or omission giving rise to the
grievance.

Procedure - Formal Level
a.

Step One
(1)

A grievance shall be presented to the immediate supervisor in writing and
shall include a statement of the grievance, the sections of the Agreement
being grieved, and remedy sought.
If a grievance arises from action or inaction on the part of a member of the
administration at a level above the immediate supervisor, the grievant
shall be allowed to submit such grievance in writing to the second step,
with the agreement of the immediate supervisor at Step One and the
processing of such grievance will be commenced at Step Two. The
immediate supervisor, or the Superintendent or his/her designee, if the
grievance is allowed to commence at Step Two as set forth above, shall
communicate his/her decision to the grievance. If the grievant is not

satisfied with the decision, or if the decision or response is not made
within the time limit set forth, the grievant may appeal.
b.

Step Two
(1)

c.

The appeal should include a copy of the original grievance, the decision
rendered, if any, and a clear, concise statement of the reasons for the
appeal. The Superintendent or designee shall communicate his/her
decision and the reasons for the decision to the grievant in writing within
ten days after receiving the appeal. If the grievant is not satisfied with the
decision at Step Two, or if the Superintendent or his/her designee does not
respond within the time limits, the grievant may request that the
Association submit the grievance to binding arbitration.

Step Three - Binding Arbitration
(1)

The Association, by written notice to the Superintendent or his/her
designee within fifteen days of receipt of the request by the grievant, may
submit the grievance to binding arbitration. If any questions arise as to the
arbitrability of the grievance, such questions may be ruled upon by the
arbitrator after his/her selection, and after he/she has had an opportunity to
hear the grievance on its merits or based upon the record made at the
previous steps in this process. The parties shall select a mutually
acceptable arbitrator. Should they be unable to agree on an arbitrator
within ten days of the Association’s submission of the grievance to
arbitration, the parties shall request that the American Arbitration
Association submit a list of five arbitrators. Each party shall alternately
strike a name until only one name remains. The remaining person shall be
the arbitrator. The order of the striking shall be determined by lot.

(2)

The arbitrator’s decision will be in writing and will set forth his/her
findings of fact, reasoning, and conclusions on the issues submitted. The
arbitrator will be without power or authority to make any decision which
requires the commission of an act prohibited by law or which modifies or
amends the terms of this Agreement or violates the terms of the
Agreement. However, it is agreed that the arbitrator can award financial
reimbursement or other remedies which he/she deems to be proper. The
arbitrator shall submit his/her decision to all parties within twenty days.
All costs for the services of the arbitrator, including, but not limited to, per
diem expenses, his/her travel and subsistence expenses and the cost of any
hearing room will be borne by each party equally. All other costs will be
borne by the party incurring them.

ARTICLE V
WORKING CONDITIONS
A.

B.

HOURS
1.

Bargaining unit members shall report to their assigned school site and be ready for duty
one-half hour before the official starting time of the regular instructional day. They shall
remain until the close of the instructional day and may leave after all students for whom
they are responsible have boarded the first bus run. In a situation where there are pupils
who remain after school every day in order to take a later bus, a bargaining unit member
may volunteer to be responsible for these pupils at a rate of $25.00 per hour so long as
that time does not conflict with the professional duties specified in A.1. above.

2.

A thirty (30) minute, duty free, lunch period shall be provided to all bargaining unit
members.

3.

An “instructional day,” for purposes of this Article, is a day on which attendance is taken
and instruction given.

SUPERVISION DUTIES
1.

Bargaining unit members shall be equitably assigned supervisory duties during days in
which they have planning periods during the day. Duty schedules shall be posted five
school days in advance for each school month of the year as per Article III.

2.

LEAD TEACHER

3.

C.

a.

Definition: When the District determines that there is a need for a lead teacher at
a school site, it may offer limited site supervision employment to a unit member.
This employment is called “Lead Teacher.”

b.

Selection: The District may appoint a bargaining unit member at the site to be
Lead Teacher, or it may post at the site a vacancy announcement for the position
of Lead Teacher.

c.

Compensation: A Lead Teacher shall either have a reduced class load or be paid
an annual stipend of $5,000 for Lead Teacher work during and outside the regular
duty day.

The Memorandum of Understanding for the Leadership Committee Chairpersons (5
positions) for the 2015/16, 2016/17, and 2017/18 academic school years is attached
hereto as Appendix F.

PLANNING PERIOD
1.

All high school bargaining unit members shall be assigned a planning period within the
school day. The planning period shall be the same length as the regular class period.

D.

E.

F.

2.

Bargaining unit members shall not be required to substitute during their planning period.
If an administrator requests that a bargaining unit member substitute during his/her
planning period, he/she shall be compensated at an hourly rate based on Column I, Step 1
of the certificated salary schedule.

3.

Traveling Bargaining Unit Members - Bargaining unit members who travel from one
school to another on a regular basis shall have the same rights to a planning period, lunch
period, and physical relief breaks as do other bargaining unit members.

PROFESSIONAL SERVICES
1.

Bargaining unit members shall be compensated an hourly rate on the certificated salary
schedule Column 1, Step 1 for services outside the regular instructional day. Scheduling
of such work shall be on a voluntary basis and must have the prior approval from the
administration. Bargaining unit members shall be notified in writing three (3) days prior
to the professional services event whether compensation is available or not. Professional
services include, but are not limited to, training, tutoring, Student Study Team (SST),
Individual Education Plan (IEP), and 504 Meetings.

2.

In the event a substitute or administrator is not available, those students without a teacher
shall be divided among no more than four (4) teachers of proximal grade level. The
teachers assuming responsibility for the displaced students shall be compensated a
portion of the substitute wages proportional to the number of additional students.

WORK YEAR
1.

Bargaining unit members shall provide instruction for 180 days per year. In addition,
bargaining unit members shall render service for two (2) days prior to the first day of
student instruction. The High School Academic Counselor, Elementary Counselor,
Social Workers and District Nurse are contracted for 195 days.

2.

The school year calendar shall be subject to negotiation each year. The 2017/18 and
2018/19 school year calendars listing all instructional days, non-instructional days,
vacations, and holidays is included as Appendix A.

STAFF MEETINGS
1.

Staff meeting dates shall be established by the end of September each year, except when
the Superintendent or principal determines that an emergency exists necessitating calling
an unscheduled staff meeting. Staff meetings after school shall be posted three (3) days
in advance and shall not exceed two per month (except in an emergency) or last longer
than 5:00 p.m. without majority consent of bargaining unit members involved. One of the
two staff meetings can be used as a scheduled Professional Development day and shall be
a calendared student release day.

G.

H.

COLLABORATION TIME
1.

Collaboration time is part of the professional workday. All bargaining unit members
shall participate in one hour per week on an early release day. Members are not expected
to collaborate on a day that falls before a holiday break. Collaboration time begins after
students board the first bus run and continues until the end of the regular workday.

2.

The intent is for bargaining unit members, including counselors, nurses, music teachers
and curriculum coaches, to meet for purposes of aligning and developing curriculum,
sharing assessment results, planning interventions, and working on other common
educational interests of the District and the needs of its stakeholders. The District may
determine the topic and may provide the agenda for one half of the collaboration
sessions.

3.

Records shall be kept for each collaboration meeting and provided to the site
administrator upon request.

4.

If collaboration time is scheduled outside the professional workday of a part-time
bargaining unit member, participation shall be pro-rated to the percentage of FTE of the
part-time bargaining unit member.

5.

Unit members shall not leave early on collaboration days.

6.

Collaboration time is not to be used for staff meetings.

7.

This time shall also be used for district-wide collaboration. On district-wide
collaboration days, the time will be adjusted to accommodate travel and site bell
schedules. Mileage will be reimbursed at the IRS per-mile rate to bargaining unit
members traveling more than forty (40) miles, round trip site to site, to attend districtwide collaboration days.

BARGAINING UNIT MEMBER RIGHTS AND DUTIES
1.

District and school site discipline procedures shall be given in writing to each bargaining
unit member during the first staff meeting of each school year. Bargaining unit members
shall consistently implement these procedures. Principals will attempt to make
bargaining unit members aware of any Education Code changes relating to student
discipline, and, when appropriate, incorporate them into future revisions of school
handbook.

2.

The District shall notify KTTA President in advance of the formation of any interview or
hiring committee for all certificated employees. The association shall have the right to
appoint a unit member to sit on such committee. In special circumstances, such as
recruitment events, the KTTA President shall be notified and invited to attend or appoint
a designee to attend.

I.

3.

The Union shall participate in 3 (three) scheduled meetings annually to participate in the
decision making and writing processes of the Local Control Accountability Plan (LCAP).
The dates for these meetings shall be established no later than September 1st of each
school year.

4.

The Union is assured consultation in the selection of curriculum (core, supplemental and
assessment, including technology-based), educational objectives, and textbook selection.
Consultation shall be provided a minimum of thirty (30) days prior to the purchase of
such curriculum.

SCHEDULING
1.

Duties
a.

2.

Programs
a.

3.

K.

All school programs shall be based on District priorities developed by
collaborative efforts of bargaining unit members and the administration.

Master Schedules
a.

J.

All duty schedules shall be prepared at a general staff meeting of bargaining unit
members and the school principal.

The high school and K-8 master schedules of periods shall be decided by District
administration with collaborative input from bargaining unit members and
counselor(s).

INVOLUNTARY CLASSROOM CHANGES IN K-12 SCHOOLS
1.

In the event a K-8 bargaining unit member is involuntarily assigned to a new classroom
and the move needs to take place outside the instructional work year (including breaks)
for whatever purposes, the member shall be compensated for up to twelve (12) hours
spent moving and creating a new learning environment, at step one column one hourly.

2.

If a request for involuntary classroom change occurs within the instructional year, a
bargaining unit member is entitled to two (2) days of release time or step one column one
hourly rate for up to twelve (12) hours.

TK-12 MINIMUM DAYS
1.

The 2015-16 Pilot, whereby all TK-8 unit members extended the instructional time by ten
(10) minutes to afford fifteen (15) scheduled minimum days (added 30 hours) is hereby
incorporated on an ongoing basis. For all unit members, all ten (10) of the minimum days
shall be student release days used for IEPs, SSTs collaboration, parent contacts, as well
as Professional Development and Unit members may leave after fulfilling these
responsibilities. Any time outside of the regular instructional day shall be paid under
Subsection D. Professional Services.

Five (5) of the minimum days shall be used prior to scheduled breaks (Thanksgiving
Break, Winter Break, President’s Holidays, Spring Break and the last day of school) and
unit members may leave when all students for whom they are responsible have boarded
the first bus run, as long as unit members have fulfilled the specified responsibilities in
this section. Any time outside of the regular instructional day shall be paid under
Subsection D. Professional Services.
All TK-8 teachers shall have the option to vote for a forty-five (45) minute duty-free
lunch, with the same number of instructional minutes, by majority vote of unit members
at a site meeting. Such vote must be held and reported in writing to the site administrator
not later than June 1st of the preceding school year.
L.

PILOT SPED LEAVE
1.

M.

As a pilot program for the 2016/17 school year, one day per month shall be provided
upon request and approval from site administrator (school related leave) to all SPED staff
for state mandated reporting, progress monitoring, assessments, SEIS reporting, as well
as mentoring/collaborating with other SPED employees to ensure compliance of
requirements. Additional compensation shall be provided for duties outside assigned
caseloads.

ADEQUATE SPACE ASSURANCE
1.

The District and KTTA agree every unit member shall be provided adequate space to
perform position duties at each site of assigned duties. Such space shall include storage
as well as access to storage for confidential records. Both parties agree that during the
construction of facilities at all sites, such space will be difficult to provide until
completion. It is the intention to revisit this subsection at subsequent bargaining sessions.

ARTICLE VI
LEAVES
A.

DEFINITIONS
1.

B.

STUDY LEAVE
1.

C.

A permanent bargaining unit member may be granted a leave of absence without pay for
education purposes not to exceed one year in duration upon the recommendation of the
Superintendent and with the approval of the Board of Trustees. If the leave is in excess
of twenty-five percent of the teaching days scheduled for a school year, yearly increments
in salary shall not be allowed.

ELECTED TO THE LEGISLATURE
1.

D.

Absence and leaves are authorized time away from work, and may be with or without pay
as specified by the contract. Length of the leave of absence shall be within the minimum
and maximum allowance of time designated. Bargaining unit members are required to
apply for authorized leave of absence on the District leave of absence form in a timely
manner.

Every person employed by the District as a permanent bargaining unit member who is
elected to the Legislature shall be granted a leave of absence from his/her duties as a
bargaining unit member of the District by the governing board of the District. During the
term of such leave of absence, the bargaining unit member may be employed by the
District to perform less than full-time service requiring certification qualifications for
such compensation and upon such terms and conditions as may be mutually agreed upon.
Such absence shall not affect in any way the classification of such bargaining unit
member. Within six months after the term of the office of such bargaining unit member
expires, the bargaining unit member shall be entitled to return to a position in the District
for which he/she is credentialed and qualified, at the salary to which he or she would
have been entitled had he or she not absented him or herself from the service of the
school district under Education Code section 44801. Additionally, such leave shall
likewise be extended on equal terms to any bargaining unit member who is elected to
tribal government

MILITARY LEAVE (WITH PAY)
1.

Military service leave shall be granted in accordance with State and Federal Law and
District policies. Bargaining unit members on ordered military leave will receive their
regular compensation for the first thirty days of such leave in addition to that paid by the
government. Such compensation shall not exceed more than thirty days in one fiscal
year. For purposes of this section, “30 days” shall be deemed to be one-tenth of the
bargaining unit member’s annual salary.

E.

F.

JURY DUTY
1.

A bargaining unit member ordered to jury duty during the bargaining unit member’s
regularly scheduled working hours shall be entitled to leave of absence with pay during
actual jury service. The bargaining unit member must remit to the District the amount of
any check or warrant, excluding mileage, received in payment for the court appearance.

2.

The bargaining unit member will notify his/her immediate supervisor as soon as the
bargaining unit member is notified that he/she is called to jury duty.

3.

A bargaining unit member called for jury duty is expected to contact his/her supervisor if
the jury duty is less than a full day. The supervisor will then assign tasks to the
bargaining unit member for the balance of the day. Ordinarily this will mean reporting to
the usual work assignment. However, if a substitute has been called in, a different
assignment may be made for the balance of the day.

BEREAVEMENT LEAVE (PAID)
1.

In the event of death in the immediate family of a bargaining unit member, five days
leave will be granted. Such leave shall not be deducted from accumulated sick leave or
salary. If a bargaining unit member needs to be absent more than the days specified in
this paragraph, personal necessity leave may be used up to the limits set forth in the
personal necessity leave section of this Agreement. Such limits shall be cumulative as
between this section and the section on personal necessity. “Immediate family” is
defined below:
Mother, father, grandmother, grandfather of the bargaining unit member or the spouse of
the bargaining unit member, and the spouse, son, son-in-law, daughter, daughter-in-law,
brother, or sister of the bargaining unit member, foster parents, foster children,
grandchildren, or any relative living in the immediate household of the bargaining unit
member.

G.

MATERNITY LEAVE
1.

A bargaining unit member upon becoming aware of her pregnancy may request a leave of
absence. Such a request for leave should be accompanied by a letter from a licensed
physician indicating the date of the expected birth and return to work. If the physician
determines the bargaining unit member is disabled, then disabilities caused of contributed
to by the pregnancy, miscarriage, childbirth, and recovery therefrom, are, for all job
related purposes, temporary disabilities and shall be treated as such under any health or
temporary disability insurance or sick leave.
Use of sick leave (EC 44978) under this policy shall be subject to the same rules and
regulations as any other illness or disability. Such disabilities do not qualify for worker’s
compensation insurance or industrial accident or illness leave.
Such beginning and termination of the dates of the (maternity) leave of absence shall
normally be twelve (12) weeks and be set by the bargaining unit member and her

physician with subsequent approval of the Governing Board.
H.

PERSONAL NECESSITY LEAVE
1.

Any days of leave of absence for illness or injury allowed for sick leave (Education Code
44978) may be used by the bargaining unit member, upon prior approval, in cases of
personal necessity. A maximum of ten (10) days of accumulated leave may be used in
any school year for personal necessity leave, or the bargaining unit member may, at
his/her election, have a substitute’s pay deducted from his/her monthly salary for any day
up to ten under this section.
The bargaining unit member shall submit a completed personal necessity leave request
form in triplicate to the site administrator or immediate supervisor, at least three working
days prior to the proposed leave. The bargaining unit member shall not be required to
secure advance permission for leave taken for any of the following reasons:
a.

Death or serious illness of a member of his/her immediate family.

b.

Accident involving his/her person or property, or the person or property of a
member of the immediate family.

However, the bargaining unit member must submit a completed personal necessity leave
request form in triplicate to the site administrator or immediate supervisor within five (5)
days after return to duty.

I.

2.

Requests for Personal Necessity Leave directly before and after breaks, may be approved
two weeks in advance by Superintendent on a rotating basis with substitute being secured
by the Unit Member.

3.

Personal Necessity Leave shall not be taken on the two (2) pre-service days, first or last
day of the instructional year, or on district-wide professional development days except
under circumstances that are serious in nature and that the bargaining unit member cannot
reasonably be expected to disregard, that require immediate attention, and cannot be
taken care of after-hours or on weekends.

4.

The number of bargaining unit members using personal necessity leave simultaneously
shall be limited by the availability of substitutes and/or such in-school arrangements as
the site administrator may approve.

LEAVE FOR COURT APPEARANCE OTHER THAN JURY DUTY AND OFFICIAL
APPEARANCE BEFORE OTHER GOVERNMENT BODIES
1.

Whenever a bargaining unit member is subpoenaed as a witness in a case involving the
District, he/she may have time for appearance in court without loss of pay. No salary
deductions shall be made for absences if a bargaining unit member is under a subpoena in
a court case in which he is not an interested party nor a voluntary witness appearing in his
own interest, except as provided under provisions for use of sick leave under Personal
Necessity Leave section of this Agreement. A bargaining unit member shall be granted

leave to appear in court as a witness when subpoenaed or to respond to an official order
from another government jurisdiction other than a litigant and not brought about through
the connivance or misconduct of the bargaining unit member.
J.

HEALTH LEAVE (WITHOUT PAY)
1.

K.

L.

Upon presentation of a physician’s certificate a bargaining unit member may be granted a
leave of absence without pay (usually time over and beyond sick leave credit) for health
reasons. Such leaves shall be reviewed at the end of the three months or the close of the
school year, whichever shall occur first.

PERSONAL LEAVE (WITHOUT PAY)
1.

A bargaining unit member may be granted a leave of absence without pay for personal
reasons not to exceed twelve (12) weeks upon the recommendation of the Superintendent
and with the approval of the Board of Trustees.

2.

For bargaining unit members who request an extended maternity leave, the effective
dates of such a leave shall begin and end at the times approved by the Board of Trustees
and the recommendation of the Superintendent. An extended maternity leave will usually
not exceed twelve (12) weeks, but may be granted through the following school year and
will be without pay. In the event of physical or emotional disability that precludes the
bargaining unit member from returning to work after an extended leave and entitlement
of all paid leaves, the District may grant additional personal leave without pay or
benefits.
a.

Requests for extended maternity leave shall be made as far in advance as possible.

b.

No compensation or salary schedule advancement shall be allowed for such
extended maternity leave, nor will such leave constitute in a break in continuity of
tenure and previously approved salary schedule placement.

INDUSTRIAL ACCIDENT LEAVE
1.

For the purpose of this policy, the term “duty” refers to all scheduled working days,
including legal and District-declared holidays, on which a bargaining unit member is
authorized to receive salary payment. The term “qualifying for workers’ compensation”
presupposes that an accident report has been filed according to established procedure and
that the State Compensation Insurance Fund considers the claim valid. In the event of
rejection of the claim by the State Compensation Insurance Fund, industrial accident
leave shall not apply.

2.

Bargaining unit members who are absent from duty because of illness or injury resulting
from industrial accident qualifying for worker’s compensation are granted industrial
accident leave under the following conditions:
a.

Industrial accident leave applies from the first day of such absence from duty but
not exceeding sixty working days in any fiscal year for the same industrial

accident or illness.
b.

The amount of salary paid to such bargaining unit member in any calendar month
will be the salary he would have received had he not suffered the industrial
accident or illness.

c.

After exhaustion of sixty days of industrial accident leave as a result of such
industrial accident, the bargaining unit member shall then be entitled to the
benefits provided by law and district policy for accrued sick leave, extended sick
leave, and advanced sick leave, respectively.

d.

For any days of absence from duty as a result of the same industrial accident,
whether the bargaining unit member receives salary payments under industrial
accident leave, other paid leave, the bargaining unit member shall endorse to the
district any wage loss benefit check from the State Compensation Insurance Fund
which would make his total compensation from both sources exceed 100 percent
of the amount he would have received as salary had he not suffered the industrial
accident or illness.

e.

Days of absence under industrial accident leave shall not be deducted from the
bargaining unit member’s sick leave accumulations, but the amount of industrial
accident leave shall be reduced by one day for each of such day authorized
absence from duty regardless of compensation award.

f.

If an industrial accident absence beginning in one fiscal year extends into the next
fiscal year, the bargaining unit member shall be entitled in the new fiscal year for
the same accident or illness only to the amount of unused industrial accident leave
remaining at the end of the fiscal year in which the industrial accident occurred.

g.

Allowable industrial accident leave shall not be accumulated from year to year.

h.

In order to be eligible for industrial accident leave, the bargaining unit member
while absent from duty with the District shall remain within the State of
California unless prior approval is granted by the District for travel outside the
state.

i.

A bargaining unit member who is eligible for re-employment and has been
medically released for return to his/her duties but fails to accept an appropriate
assignment shall be terminated.

j.

When all available leaves of absence, paid or unpaid, have been exhausted and the
bargaining unit member is not medically able to assume the duties of his/her
position, he/she shall be placed on a reemployment list for a period of 24 months
if on probationary status, or for a period of 39 months if the bargaining unit
member is on permanent status. If medically able to return while on the
reemployment list, the bargaining unit member shall be returned to employment
to a position for which credentialed and qualified.

M.

ASSOCIATION LEAVE
1.

N.

The Association’s representative(s) may utilize up to ten days leave (total, not each) for
Association business.

PERSONAL ILLNESS LEAVE
1.

A bargaining unit member’s absence from work due to illness or injury, or the illness or
injury of a member of the employee’s immediate family, shall be designated as sick leave
and, in accordance with policy, shall be time lost with pay.

2.

All bargaining unit members employed five days a week in a position requiring
certification qualifications shall be entitled to ten days of leave of absence for illness or
injury with full pay per school year of service. Bargaining unit members who work less
than full-time shall be entitled to sick leave in the same ratio that their employment bears
to full-time employment. Personal illness leave which has not been earned and has been
advanced to the bargaining unit member who does not complete the school year will be
deducted from the bargaining unit member’s final pay warrant.

3.

Bargaining unit members serving in certificated positions during the summer months may
use any accumulated sick leave in a manner similar to the regular school year.

4.

Bargaining unit members may accumulate unused sick leave without limitation and may
transfer accumulated sick leave according to the provision of Education Code Section
44979.

5.

Bargaining unit members must contact their supervisor in advance of taking sick leave as
early as possible or by 3:30 P.M the preceding day so arrangements may be made for
substitute services. Such notification shall be given no later than 6:30 a.m. on the day of
an absence due to sudden illness.

.
6.

Following absences due to illness exceeding five (5) calendar days, a physician’s
statement may be required before returning to work.

7.

An employee must exhaust Personal Necessity (PN) leave prior to further use of Personal
Illness (PI) Leave to care for an immediate family member. Use of Personal Illness (PI)
Leave to care for an immediate family member requires a note from a physician if the
leave exceeds 5 (five) days. Use of Personal Illness (PI) Leave to care for an immediate
family member requires an employee to retain a leave balance of 10 (ten) days for use of
their own personal illness if needed. The exception to this requirement is if the absence
qualifies for CFRA/FMLA (see Appendix D, section C.4). Extended leave requests to
care for an immediate family member can include, but are not limited to, those defined in
CFRA/FMLA.

8.

Bargaining unit members returning to work from sick leave involving major surgery or
illness shall be required to present a physician’s release verifying medical permission to
return to work.

9.

O.

When a bargaining unit member is absent from his/her duties on account of illness or
accident for a period of five school months or less, the amount deducted from the salary
due him/her for any month in which the absence occurs shall be the sum which is actually
paid a substitute employed to fill his/her position during his/her absence, or if no
substitute is employed, the amount that would have been paid to a substitute employee.
The amount deducted shall not exceed fifty percent of his/her regular salary during the
period of such absence. The District shall make every reasonable effort to secure the
services of a substitute. The provisions of this section shall go into effect after sick leave
has been exhausted.

SABBATICAL LEAVE
1.

2.

Any bargaining unit member, following the successful conclusion of his/her seventh year
with the District, may apply for a sabbatical leave under these conditions.
a.

The leave shall be for one semester or one academic year.

b.

The bargaining unit member will be paid full salary for the semester or one-half
salary for one academic year, with full fringe coverage. If the District agrees to
pay the salary and health and welfare benefits of an bargaining unit member while
the bargaining unit member is on sabbatical leave, the bargaining unit member
shall, as a condition to the sabbatical leave, furnish to the District a suitable bond
in an amount equal to the total salary and benefits to be provided to the bargaining
unit member during the leave of absence. The bond is to indemnify the governing
board of the District against loss in the event the bargaining unit member fails to
render the agreed-upon period of service in employment in the District following
the return of the bargaining unit member from the sabbatical leave. The bond
shall be exonerated in the event the failure of the bargaining unit member to
return and render the agreed-upon period of service is caused by the death or
physical or mental disability of the bargaining unit member.

c.

The leave shall be used for:
(1)

College, university, or trade school program classes.

(2)

Research travel or studies relating to the pursuit of advanced degrees.

(3)

A teaching improvement program which has the prior approval of the
District.

d.

Only two bargaining unit members per fiscal year shall be eligible for such leave
(one full-time equivalent position - F.T.E.).

e.

All persons returning from such leave shall serve a minimum of two years with
the District, immediately succeeding the leave. The District Board may select the
bargaining unit member for a sabbatical leave.

Applicants for sabbaticals shall apply by March 1 for the first semester of the following

year and the applicant shall be notified by April 15.

P.

Q.

3.

The bargaining unit member shall be entitled to return to a certificated position for which
s/he is credentialed and qualified. When possible, the bargaining unit member shall
return to the same position and site he/she left or the District shall make every effort to
provide an assignment agreeable to the bargaining unit member.

4.

Upon return from sabbatical leave the bargaining unit member shall submit a written
report or other evidence of the activities experienced during the sabbatical leave.

CATASTROPHIC LEAVE
1.

“Catastrophic illness” or “injury” means an illness or injury that is expected to
incapacitate the employee for an extended period of time, or that incapacitates a member
of the employee’s family, which incapacity requires the employee to take time off from
work for an extended period of time to care for that family member, and taking extended
time off work creates a financial hardship for the employee because he or she has
exhausted all of his or her sick leave and other paid leave.

2.

The Superintendent or his/her designee shall determine whether a bargaining unit
member is expected to be incapacitated for an extended period of time due to illness or
injury and whether such time off will create a financial hardship on the bargaining unit
member because he/she has exhausted all of his/her full paid sick leave.

3.

If a determination is made, under P2, above, that catastrophic leave is justified, the
Superintendent, in cooperation with the Association President, shall solicit donations of
sick leave credit from bargaining unit members at such intervals and in such amounts as
the Superintendent or his/her designee determines are appropriate under the
circumstances.

4.

Upon the cessation of need for such donated sick leave, the unused sick leave shall be
returned to the donor’s credit. The donor may not revoke the donation.

5.

The methods of administration of this leave program shall be within the exclusive
discretion of the District.

6.

The maximum amount of donated leave that any one bargaining unit member may use
during a school year is thirty days. The maximum amount of leave any bargaining unit
member may donate is one day per solicitation of leave.

UNPAID LEAVE
The District may grant an unpaid leave of absence for one school year to a bargaining unit
member with permanent status to pursue personal endeavors such as study, exchange teaching,
Peace Corps, and VISTA service.
Conditions:

1.

Written application for the leave shall be delivered to the Superintendent by February 1
for the leave to commence the following July 1. The application shall be signed and
dated by the bargaining unit member and shall contain the specific reason(s) the leave is
being requested and a commitment to return to District service at the end of the leave.

2.

The bargaining unit member shall be entitled to return to a certificated position for which
s/he is credentialed and qualified. When possible, the bargaining unit member shall return
to the same assignment he/she left or the District shall make every effort to provide an
assignment agreeable to the bargaining unit member.

3.

The bargaining unit member shall have no credit for salary schedule movement for the
school year the bargaining unit member is absent.

4.

The bargaining unit member shall not receive District-paid health and welfare benefits
during the year of absence unless the bargaining unit member makes arrangements
satisfactory to the Business Manager to pre-pay the premium costs of such benefits.

ARTICLE VII
CLASS SIZE
A.

B.

C.

District will attempt to keep class size at 28 students except those grade levels where class size
is determined to be Education Code Chapter 6.10, Class Size Reduction Program, and physical
education, chorus, and band classes capped at 35. Due to the implementation of a larger
curriculum span, the District will attempt to cap multi-grade level classes at 20.
1.

The District will attempt to cap Special Day Classes at a number designated by the
SELPA and for student enrollment in any SDC classroom exceeding twelve, shall be
provided two Special Education Program Aids, not including one-on-one assistants. The
District shall be sensitive to extra effort needed to help disabled students as they attend
general education classrooms. The Association leadership may bring to the attention of
the Superintendent those situations where extra effort may warrant consideration to
determine if the student should count as two (2) students for the class size limits. The
Superintendent’s decision shall be final.

2.

District Psychologists. The District will attempt to cap at 12 Cognitive Assessments per
month. Any excess in assessments shall be compensated in accordance in Section C.
below.

3.

District Speech Therapist, as an itinerant service provider, the District will attempt to cap
caseloads at 50. Any students in excess of these models shall be compensated in
accordance with Section C. below.

Should any class exceed the limits in VII.A, the District will attempt to:
1.

Reorganize one or more classes, with the transfer of students, or assist the bargaining unit
member by providing paraprofessional staff.

2.

Individual bargaining unit members may agree to accept additional students.

3.

Within an individual school, an individual classroom (K-8) which reaches 27 students
shall not increase without equalizing classes at that grade level in that school. Any
individual classroom in K-8 which reaches 30 students shall not increase without
equalizing classes at that grade level District-wide.

At the request of the Association, the District shall meet with the bargaining unit member and the
Association to discuss the reasons and attempt(s) to bring the class within the limits and
determine an appropriate, safe, and reasonable solution to the situation. If the District is unable to
bring the class size to or below the numbers specified in paragraph A, for each month that the
class size exceeds the specified number, for each additional pupil, the district will pay the teacher
a stipend of $100.00 per pupil per month in departmentalized programs, or pay the teacher a
stipend of $300.00 per month in self-contained classrooms.

ARTICLE VIII
TRANSFERS AND REASSIGNMENTS
A.

B.

DEFINITIONS
1.

Transfer – movement of a bargaining unit member, either initiated by the bargaining unit
member or initiated by the administration, from one work location to another work
location in a position of the same full-time equivalency.

2.

Reassignment - movement of a bargaining unit member, either initiated by the bargaining
unit member or initiated by the site administrator, from one subject area to another
subject area or one grade level to another grade level at the same work location in a
position of the same full-time equivalency.

3.

Vacancy – following adjustments for reassignments and transfers initiated by the
administration, an Association position that the District intends to fill. This includes any
vacated, promotional, or newly created position, including positions created by
reconfiguration or restructuring.

TRANSFER INITIATED BY BARGAINING UNIT MEMBER
1.

A bargaining unit member may submit a transfer/reassignment request form to the
District at any time, whether or not a vacancy exists. A bargaining unit member may also
submit a request for a transfer subsequent to the posting of a vacancy notice pursuant to
the posting procedure of this Article. If a bargaining unit member has a
transfer/reassignment form on file for the current school year, it is not necessary to make
a further application in order to be considered for any vacancies for which the bargaining
unit member applied.

2.

Transfers may be granted based on the following:
a.

NCLB “Highly Qualified Teacher” limitations and qualifications

b.

Professional preparation (e.g. degrees, area of study, years of study, recently
completed study, experience by level and subject, recent experience, evidence of
continuous professional growth, etc.)

c.

Specific program skills (e.g. team experience, math or reading resources,
computer, library, media skills, etc.)

d.

When all other criteria are equal, the most senior employee shall be transferred.

3.

A transfer request shall not be denied arbitrarily, capriciously, or without basis in fact.
There shall be no reprisal against a bargaining unit member for requesting a transfer.

4.

Transfer requests shall be kept on file for one year (365 calendar days) from the date the
request is received.

C.

5.

If a bargaining unit member’s request for a transfer is denied, the bargaining unit
member shall be granted, upon request, a meeting with the administrator who denied the
request to discuss the reasons for the denial. Within three workdays following the
meeting the bargaining unit member may in writing request that the administrator provide
a written statement of the reasons for the denial.

6.

The District shall attempt to maintain confidentiality regarding requests for transfer,
except within management.

7.

Bargaining unit members returning from leave shall be afforded all rights provided under
this section.

TRANSFER INITIATED BY ADMINISTRATION
1.

Administration-initiated transfers may be made for the following reasons:
a.

2.

To fill a vacancy created by an enrollment increase or decrease, programmatic
change resulting in an increase or decrease in the number of teachers at a school
site, and/or school closing(s).

Transfers may be based on the following:
a.

NCLB “Highly Qualified Teacher” limitations and qualifications

b.

Professional preparation (e.g. degrees, area of study, years of study, recently
completed study, experience by level and subject, recent experience, evidence of
continuous professional growth, etc.)

c.

Specific program skills (e.g. team experience, math or reading resources,
computer, library, media skills, etc.)

d.

When all other criteria are equal, the least senior employee shall be transferred.

3.

The District shall seek volunteers prior to making any administration-initiated transfer.
When a bargaining unit member volunteers, it will be considered and treated as a
Transfer Initiated by Bargaining Unit Member under section VIII.B above.

4.

If a particular school is to be closed, bargaining unit members at the school shall be
accorded priority for any new or vacant position at the site or sites to which the pupils at
the closing school are being placed and also priority for any new or vacant position,
assuming qualifying credentials. If two or more employees apply for the same vacancy,
the bargaining unit member with the greatest seniority shall be given the position.

5.

Bargaining unit members returning from leave shall be afforded all rights provided under
this section.

D.

6.

Bargaining unit members transferred during the school year shall be allowed two days of
released time for preparation prior to the effective date of the transfer. The District shall
provide assistance in the moving of the bargaining unit member’s materials.

7.

If the bargaining unit member requests, the Superintendent shall give the bargaining unit
member the reasons for the transfer in writing.

REASSIGNMENT INITIATED BY BARGAINING UNIT MEMBER
1.

A bargaining unit member may request reassignment at his/her school site to another
grade level or subject area at any time by filing a transfer/reassignment request form with
the Principal and district Human Resource Department. (Appendix E)

2.

Requests for reassignment shall be considered by the principal in terms of qualifications
of the bargaining unit member. Reassignments may be granted based on the following:

3.

E.

a.

NCLB “Highly Qualified Teacher” limitations and qualifications

b.

Professional preparation (e.g. degrees, area of study, years of study, recently
completed study, experience by level and subject, recent experience, evidence of
continuous professional growth, etc.)

c.

Specific program skills (e.g. team experience, math or reading resources,
computer, library, media skills, etc.)

d.

When all other criteria are equal, the most senior employee shall be reassigned.

If a request for reassignment is not approved, upon request by the bargaining unit
member the principal shall meet with him/her to explain the reasons. Within three
workdays following the meeting, the bargaining unit member may in writing request that
the administrator provide a written statement of the reasons for the denial of the request
for reassignment.

REASSIGNMENT INITIATED BY SITE ADMINISTRATOR
1.

The principal shall seek volunteers prior to making any reassignment initiated by the
principal, evidenced by a staff meeting agenda and a posting in the bargaining unit
members’ workroom.
2.

If the principal determines that the needs of the instructional program make it
necessary that a bargaining unit member be reassigned, he/she shall meet with the
bargaining unit member to discuss the reassignment and seek the bargaining unit
member’s agreement. Reassignment placements may be based on the following:
a.

NCLB “Highly Qualified bargaining unit member” limitations and qualifications

F.

G.

b.

Professional preparation (e.g. degrees, area of study, years of study, recently
completed study, experience by level and subject, recent experience, evidence of
continuous professional growth, etc.)

c.

Specific program skills (e.g. team experience, math or reading resources,
computer, library, media skills, etc.)

3.

If the bargaining unit member does not agree to be reassigned, the principal may reassign
the bargaining unit member, and in that event, upon written request, the bargaining unit
member shall be given the reasons for the reassignment in writing.

4.

A reassignment during the school year not agreed to by the bargaining unit member shall
be preceded by two (2) workdays of release time for preparation and lesson planning.

5.

The District shall assist the bargaining unit member in moving any materials, property,
etc., at the school made necessary by any reassignment.

NOTIFICATION OF ASSIGNMENT AND NOTIFICATION OF INTENT TO RETURN FOR
WORK IN THE FOLLOWING SCHOOL YEAR
1.

Each bargaining unit member shall be given written notice by June 1 for the next year’s
assignment. Such notice shall specify the building, grade level, and subject area to which
the bargaining unit member is assigned.

2.

When practicable, the site administrator shall identify for the bargaining unit member
special problems which may be experienced by pupils assigned to the bargaining unit
member.

3.

Each classroom bargaining unit member shall, by May 15 of each year, inform the
Superintendent or his/her designee in writing whether the bargaining unit member intends
to return to a teaching position for the following school year. The District will notify the
bargaining unit members of the need to provide this information.

VACANCIES
1.

The District shall not normally grant transfer requests during the school year.

2.

A vacancy shall be posted in-house at least ten (10) workdays before the vacancy is
advertised for outside applicants. It is not necessary for a unit member to file a new
application if they have a request for transfer/reassignment form on file at the district
Human Resource Department.
3.

The District shall deliver to the Association and post at each school a list of all
Association vacancies which occur during the school year and for the following school
year upon knowledge of the vacancies. The list shall contain the following:
a.

A closing date which is at least ten working days following the posting date.

4.
5.

b.

A job description which will include work site, grade level/class subject, and
percentage of full-time.

c.

The qualifications necessary to meet the requirements of the position, e.g.,
education, background, and/or experience.
The vacancy shall not be filled prior to the closing date.

Upon written request by a bargaining unit member filed in the District Office, the District
shall notify the bargaining unit member during summer recess or period of leave of any
posted vacancies which may arise during the summer recess or period of leave. The
bargaining unit member’s request must include a mailing address for the summer or
period of leave.
1. a. If a vacancy occurs after the last day of school, the vacancy shall be posted
concurrently for bargaining unit member transfer or reassignment and outside
candidates. If a transfer or reassignment is granted to a bargaining unit member, then
the District will post the new vacancy for five (5) days and notify bargaining unit
members with written requests on file. If the subsequent vacancy results in another
granted transfer or reassignment to a bargaining unit member, the District has the
right to hire a new candidate into the resulting opening without further posting.
b. If a vacancy occurs at any time later than four (4) weeks prior to the first instructional
day of the school year, the district may fill such position with a new unit member for
the remainder of that year without posting the position internally or considering
internal requests for transfer. However, at the time such vacancy is filled, the District
shall also post the vacancy for the following school year in accordance with section
G. In accordance with paragraphs B and D, any existent or new transfer or
reassignment requests shall be considered. The new unit member shall only be
considered for this assignment in the following school year if there are no other
qualified internal applicants.

6.

H.

Outside applicants shall be selected to fill a vacancy if there is no qualified bargaining
unit member applicant.

SENIORITY IN TRANSFERS
1.

Bargaining unit members with the same first date of paid service in a probationary
position shall have their seniority number determined using the District’s “Criteria to
Determine the Order of Termination Among Certificated Employees with the Same Date
of Paid Service.’ If a tie still exists, seniority will be determined by lot.

2.

The lottery shall be conducted in the presence of at least two Association representatives.

3.

An approved leave of absence does not constitute a break in service for purposes of
seniority.

ARTICLE IX
EVALUATIONS
A.

DEFINITIONS
1.

B.

C.

D.

Formal Evaluation Period
a.

The time from the first inservice day prior to the opening of the school year
through the last day of school.

b.

Evaluatee - the teacher being evaluated.

c.

Evaluator – the site administrator assigned to perform the evaluation.

THE EVALUATION PROCEDURE FUNCTIONS ARE:
1.

To give encouragement and recognition to teachers performing their jobs in a
professional and commendable fashion.

2.

To promote the professional growth of the evaluatee by identifying areas of personal and
professional strengths and weaknesses in each teacher.

PLANNING THE EVALUATION
1.

The evaluation shall assess the employee’s performance as related to the standards agreed
upon in negotiations (California Standards for the Teaching Profession), policies and
regulations of the District, and goals and objectives developed by the evaluatee and the
evaluator. Nothing contained herein shall affect the right of the administration to notify
an employee of less than proficient performance at any time.

2.

Each evaluatee shall prepare written goals and objectives each year and submit them to
the evaluator by October 15. They will relate to the needs and abilities of students
assigned. These goals and objectives will be prepared with a copy for the evaluator.

3.

The evaluator will schedule discussions of these goals and objectives with the evaluatee
by October 15. During this period, the evaluator may assign goals, objectives, and tasks
to be carried out by the evaluatee. The evaluatee may submit a rationale supporting a
divergent position regarding any goal, objective, or task assignment made by the
evaluator. If the parties agree on the goal, objectives, and tasks as discussed, they shall
reduce them to a written document signed by both parties on that date. If they do not
agree, they shall have twenty days to adjust their differences, at the conclusion of which
time they shall either be in agreement on the goals, objectives, and tasks, or the goals,
objectives, and tasks shall be deemed to apply as written, with the position of
disagreement noted and attached thereto.

EVALUATION PROCESS
1.

Each formal evaluation shall be based on at least three documented classroom or assigned

task observations for each formal evaluation period. Each observation shall last at least
thirty (30) minutes. The evaluatee may select a date for one of the three observations,
subject to the availability of the evaluator. The evaluator shall prepare and deliver to the
employee a report within ten (10) work days after each of the three observations. Either
party may request a meeting to discuss the observation and/or the report. The evaluatee
may write a divergent statement and have it attached to the evaluation if evaluative
comments made by the evaluator are not agreed to by the evaluatee.
2.

Probationary teachers shall receive at least an interim evaluation and a final evaluation
during each school year. The interim evaluation shall be delivered to the employee by
December 15. The final evaluation shall be delivered to the employee by March 15 if
progress is unsatisfactory, or by May 1 if progress is proficient.

3.

Permanent teachers shall be evaluated
a.

at least every other year.

b.

at least every five (5) years for personnel with permanent status who have been
employed at least ten (10) years with the school district, are highly qualified if
those teachers occupy positions that are required to be filled by a highly qualified
professional by the federal No Child Left Behind Act of 2001 (20 U.S.C. Sec.
6301, et seq.), as defined in 20 U.S.C. Sec. 7801, and whose previous evaluation
rated the employee as meeting or exceeding standards, if the evaluator and
evaluatee agree. The evaluatee or the evaluator may withdraw consent at any
time.

c.

The evaluation shall be delivered to the employee by May 1.

4.

The evaluator shall meet with the evaluatee to discuss the final evaluation by the dates set
forth in sections D2 and D3 or, if either party desires to delay the meeting, the meeting
may occur before the last school day scheduled on the school calendar. The evaluation
may be amended by the evaluator after this meeting, if he/she wishes to do so. In this
case, the evaluator shall review the amended version with the evaluatee, and the
evaluatee may attach a divergent statement.

5.

The evaluatee may prepare a statement to be attached to the formal evaluation in both
evaluator’s and District office personnel files. Such statement must be delivered to the
evaluator before the last day of school in the school year.

6.

A teacher who receives a negative evaluation may request observation and evaluation by
the teacher evaluation team. The teacher’s request shall describe why the evaluation
would be a detriment to his/her career. The team will be composed of one administrator
not from the same school as the evaluatee, and one teacher chosen by the Superintendent
from a list of ten submitted by the Association. The evaluation team shall review all
written documents pertinent to the evaluation in question and shall hold one meeting to
form its own conclusion and opinions and the issues for submission to the
Superintendent. Each member of the team shall have the opportunity to make an

observation of the evaluatee at work prior to the recommendation. The recommendations
of the evaluation team shall be advisory to the evaluator and shall be entered into the
evaluation file of any evaluatee on whom they act.
7.

Any unit member assigned outside his/her subject areas, majors, or minors shall be
evaluated with special consideration until certified.

8.

In preparing the final evaluation form for placement in the employee’s personnel file, the
evaluator shall rely primarily upon data collected through classroom or other
observations and evaluation conferences. Deficiencies that were brought to the attention
of the employee and were corrected will not be included in the final evaluation.
Complaints or statements by others must be investigated and determined to be
substantiated in order to be included in the evaluation.

9.

Employees shall not be required to evaluate or participate in the observations of other
employees except as provided for in the Peer Assistance and Review Program.

10.

Any evaluation which contains a less than proficient rating of an employee’s performance
in the area of teaching methods or instruction may include the requirement that the
employee shall, as determined necessary by the Superintendent or designee, participate in
a program designed to improve appropriate areas of the employee’s performance and to
further pupil achievement and the Superintendent’s or designee’s instructional objectives,
including but not limited to the Peer Assistance and Review Program.

Klamath-Trinity Joint Unified School District
Goals and Objectives
The following goals and objectives, no more than two each, will relate to the needs and abilities of the
students assigned and be aligned with the CSTP. This form must be completed and a meeting scheduled
by October 15th. Both goals shall be discussed and agreed upon prior to signature.
Evaluatee Goal(s):

Steps to Accomplish Goal(s):
(to be completed at meeting)

Evaluator Goal(s):

Steps to Accomplish Goal(s):
(to be completed at meeting)

Evaluatee:_________________________________________________Date:______________
Evaluator:_________________________________________________Date:______________
(The completed form shall be attached to the final evaluation.)

Klamath‐Trinity Joint Unified School District
Probationary/Temporary
Certificated Evaluation Form A
Teacher Name: __________________________________________________
*Employment Status:

Probationary 1

Probationary 2

Temporary

Goals & Objectives delivered prior to October 15 th.

_______yes________no

**Meeting date for review of Goals & Objectives: __________________________________________

Interim‐Evaluation: (must be completed by December 15th)
Classroom Observation Dates: (one date must be teacher selected)
#1:__________________

#2:_________________

#3___________________

Post-Observation Conference Dates: (written report must be delivered within 10 days of the Observation)
#1:__________________

#2:_________________

#3___________________

Final‐Evaluation: (must be completed by March 15th if Unsatisfactory or by May 1st if Proficient )
Classroom Observation Dates: (one date must be teacher selected)
#1:__________________

#2:_________________

#3___________________

Post‐Observation Conference Dates: (written report must be delivered within 10 days of the Observation)
#1:__________________

#2:_________________

#3___________________

*Probationary Year 1 Teachers may only be evaluated on 3 of the 6 Standards for the Teaching Profession.
*Probationary Year 2 Teachers may only be evaluated on 2 of the 6 Standards for the Teaching Profession.
**Refer to Article IX (9). C.

Klamath‐Trinity Joint Unified School District
Permanent
Certificated Evaluation Form A
Teacher Name: ________________________________________

Permanent

Goals & Objectives delivered prior to October 15 th

_____yes ____no

**Meeting date for review of Goals & Objectives: ____________________________

Classroom Observation Dates: (one date must be teacher selected)
#1:__________________

#2:_________________

#3___________________

Post‐Observation Conference Dates: (written report must be delivered within 10 days of the Observation)

#1:__________________

#2:_________________

Final Evaluation Due by May 1st: Completed:
yes
___no Final Evaluation meeting date:

**Refer to Article IX (9). C.

#3___________________

Klamath-Trinity Joint Unified School District
Certificated Staff Evaluation Form B
PRE-OBSERVATION CONFERENCE NOTES
Evaluatee:_________________________________ School:______________________ Date:________
Grade/Subject/Assignment:___________________________ Evaluator:________________________
Prior to the observation, the Administrator and Teacher will review the following essential questions:
1. What will you be teaching during the lesson?

2. What do you expect your students to learn by the end of this lesson (objective for learning?)

3. What activities will you and your students be doing?

4. How will you know if the lesson was successful?

Evaluatee Initials:______________ Evaluator Initials:_______________
Together, the Evaluatee and Evaluator will check which CSTPs to be observed and monitored during the lesson. This form can be
typed on using as much space as needed.

Klamath-Trinity Joint Unified School District
Certificated Staff Evaluation Form C
Teacher:

School:

Date:

Grade/Subject:

Observer:

Observer
Initials:

Teacher
Initials:

Observation/Evidence Matrix:
Standard #1: ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING
Teachers know and care about their students in order to engage them in learning. They connect learning to students’ prior
knowledge, backgrounds, life experiences, and interests. They connect subject matter to meaningful, real-life contexts.
Teachers use a variety of instructional strategies, resources, and technologies to meet the diverse learning needs of students.
They promote critical thinking through inquiry, problem solving, and reflection. They monitor student learning and adjust
instruction while teaching.
(* Any rating given below proficient requires detailed comments and recommendations specific to achieving proficiency.)
ELEMENT/EVIDENCE
*Unsatisfactory – 1
*Developing – 2
Proficient – 3
Exemplary – 4
1.1
Using knowledge of students
to engage them in learning
_____Not applicable to
lesson observed

Does not learn about
students through data
provided by the school
and/or through district
assessments

Gathers additional
information to learn
about individual
students to engage
them in learning.

Uses information from
a variety of formal and
informal sources to
learn about students
and guide selection of
instructional strategies
to meet diverse
learning needs.

Uses information from
multiple sources to
make adjustments to
instruction and meet
individual identified
learning needs.

Few students, if any,
engage in learning using
instructional strategies
focused on the class as a
whole.

Students engage in
single lessons or a
sequence of lessons that
include some
adjustments based on
knowledge of students.

Students engage in
learning through the
use of adjustments in
instruction to meet
their needs.

Students actively
utilize a variety of
instructional
strategies and
technologies in
learning that ensure
equitable access to
the curriculum.

Does not demonstrate
awareness of prior
knowledge, culture,
backgrounds, life
experience, and interests
represented among
students.

Uses gathered
information about
students’ prior
knowledge, cultural
backgrounds, life
experiences, and
interests to support
student learning.

Uses school resources
and family contacts to
expand understanding
of students’ prior
knowledge, cultural
backgrounds, life
experiences, and
interests to connect to
student learning.

Integrates broad
knowledge of
students’ cultural
backgrounds, prior
knowledge, life
experiences, and
interests to inform
instruction.

Students have little to no
opportunity to connect
learning activities to their
own lives.

Students participate in
single lessons or
sequence of lessons
related to their interests
and experiences.

Students make
connections between
curriculum and their
prior knowledge,
backgrounds, life
experiences, and
interests.

Students are actively
engaged in curriculum
which relates their
prior knowledge,
experiences, and
interests within and
across learning
activities.

Possible Evidence

1.2
Connecting learning to
students’ prior knowledge,
backgrounds, life
experiences, and interests.
_____Not Applicable to
lesson observed

Possible Evidence

ELEMENT/EVIDENCE

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Lacks use of real-life
connections during
instruction as identified
in curriculum.

Explores using
additional real-life
connections to subject
matter in single lessons
or sequence of lessons
to support student
understanding.

Includes connections
from subject matter to
meaningful, real-life
contexts, including
those specific to
students’ family and
community.

Integrates connections to
meaningful, real-life contexts in
planning subject matter
instruction and is responsive
during instruction to engage
students in relating to subject
matter.

Students are unable to
relate subject matter to
real-life.

Students make use of
real-life connections
provided in single
lessons or sequence of
lessons to support
understanding of
subject matter.

Students utilize reallife connections
regularly to develop
understandings of
subject matter.

Students actively engage in
making and using real-life
connections to subject matter
to extend their understanding.

Does not use a variety of
instructional strategies,
resources, and
technologies as
provided by school
and/or district.

Explores instructional
strategies, resources,
and technologies in
single lessons or
sequence of lessons to
meet students’ diverse
learning needs.

Utilizes a variety of
strategies including
culturally responsive
pedagogy, resources,
and technologies
during ongoing
instruction to meet
students’ diverse
learning needs.

Creates, adapts, and integrates
a broad range of strategies,
resources, and technologies
into instruction designed to
meet students’ diverse learning
needs.

Students rarely receive a
variety of instructional
strategies.

Students participate in
single lessons or
sequence of lessons
related to their interests
and experiences.

Students participate in
instruction using
strategies, resources,
and technologies
matched to their
learning needs.

Students actively engage in
instruction and make use of a
variety of targeted strategies,
resources, and technologies to
meet their individual learning
needs.

1.3
Connecting subject
matter to meaningful,
real-life contexts

_____Not Applicable to
lesson observed
Possible Evidence

1.4
Using a variety of
instructional strategies,
resources, and
technologies to meet
students’ diverse
learning needs
_____Not applicable to
lesson observed
Possible Evidence

ELEMENT/EVIDENCE

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Does not facilitate student
inquiry, only asks
questions that focus on
factual knowledge and
comprehension.

Rarely includes questions
in single lessons or a
sequence of lessons that
require students to recall,
interpret, and think
critically.

Sometimes guides
students to think
critically through use of
questioning strategies,
posing/solving
problems, and reflection
on issues in content.

Supports students to
initiate critical thinking
through independently
developing questions,
posing problems and
reflecting on multiple
perspectives.

Students are only given
opportunities to respond
to questions regarding
facts and comprehension.

Students respond to varied
questions or tasks
designed to promote
comprehension and critical
thinking in single lessons
or a sequence of lessons

Students respond to
questions and proposed
by the teacher and
begin to pose and solve
problems of their own
related to the content.

Students pose problems
and construct questions
of their own to support
inquiries into content

Implements lessons
following curriculum
guidelines without making
adjustments based on
student engagement.

Seeks to clarify
instructions and learning
activities to support
student understanding.

Makes adjustments to
instruction based on
observation of student
engagement and regular
checks for
understanding.

Adjusts strategies
during instruction
based on the ongoing
monitoring of individual
student needs for
assistance, support, or
challenge.

Few students are engaged
in curriculum.

Few students receive
assistance individually or in
small groups during
instruction.

Some students
successfully participate
and stay engaged in
learning activities.

Most students are able
to articulate their level
of understanding and
use teacher guidance to
meet their needs during
instruction.

1.5
Promoting critical
thinking through inquiry,
problem solving, and
reflection
_____Not applicable to
lesson observed

Possible Evidence

1.6
Monitoring student
learning and adjusting
instruction while
teaching

_____Not applicable to
lesson observed
Possible Evidence

Standard #2: CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS FOR STUDENT LEARNING
Teachers promote social development and responsibility within a caring community where each student is treated fairly and
respectfully. They create physical or virtual learning environments that promote student learning, reflect diversity, and
encourage constructive and productive interactions among students. They establish and maintain learning environments that
are physically, intellectually, and emotionally safe. Teachers create a rigorous learning environment with high expectations
and appropriate support for all students. Teachers develop, communicate, and maintain high standards for individual and
group behavior. They employ classroom routines, procedures, norms, and support for positive behavior to ensure a climate in
which all students can learn. They use instructional time to optimize learning.

(* Any rating given below proficient requires detailed comments and recommendations
specific to achieving proficiency.)
ELEMENT/EVIDENCE

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

2.1
Promoting social
development and
responsibility within a
caring community where
each student is treated
fairly and respectfully

Does not model and
communicate
expectations for fair and
respectful behavior to
support social
development.

Sometimes reinforces
positive, responsible, and
respectful student
interactions. Assists
students to resolve
conflicts.
Models fair and respectful
behavior most of the time.
Demonstrates
commitment to fairness
and respect in
communications with
students about language
and behavior occasionally.

_____Not applicable to
lesson observed

Develops shared
responsibility with
students for resolving
conflict and creating
and maintaining a
caring classroom
community.

Supports students in
taking leadership in
developing a caring
community that is
responsive to the
diverse cultural norms of
identities of all students.

Some cultural
awareness is
incorporated to
develop a positive
classroom climate.

Possible Evidence
Students are not allowed
to share in responsibility
of creating a classroom
community.

Some students participate
in occasional community
building activities,
designed to promote
caring, fairness, and
respect.

Students demonstrate
efforts to be positive,
accepting, and
respectful of
differences.

Students take
responsibility resolving
conflicts and
maintaining a caring
classroom community.
Students promote
respect and appreciation
for differences.

Is not aware of the
importance of the
physical and/or virtual
learning environments
that support student
learning.

Experiments with adapting
the physical and/or virtual
learning environments that
support student learning.

Develops physical and/
or virtual learning
environments that
reflect minimal student
diversity and a limited
range of resources for
learning.

Maintains physical
and/or virtual learning
environments that
reflect student diversity
and provides a broad
range of resources,
displays, and artifacts
that are current and
integral to instruction.

2.2
Creating physical or
virtual learning
environments that
promote student
learning, reflect diversity,
and encourage
constructive and
productive interactions
among students

Is not aware that
structured interaction
between students can
support learning.

Structures for interaction
are taught in single lessons
or sequence of lessons to
support student learning.

_____Not applicable to
lesson observed

ELEMENT/EVIDENCE

*Unsatisfactory – 1

*Developing – 2

Utilizes of structures
for interaction during
learning activities that
ensure a focus on and
completion of learning
tasks.

Proficient – 3

Integrates a variety of
structures for
interaction that engage
students constructively
and productively in
learning.

Exemplary – 4

Possible Evidence
Few students use
available resources in
learning environments
during instruction.

Students use resources
provided in learning
environments and interact
with each other to
understand and complete
learning tasks in single
lessons or sequence of
lessons.

Students use a variety
of resources in
learning environments
and interact in ways
that deepen their
understanding of the
content and develop
constructive social and
academic interactions.

Students routinely use a
range of resources in
learning environments
that relate to and
enhance instruction and
reflect their diversity.
Students share in
monitoring and
assessment of
interactions to improve
effectiveness and develop
a positive culture for
learning.

Does not adhere to
policies and laws
regarding safety that are
required by the site,
district, and state.

Recognizes and addresses
safety issues regarding
materials, student
interactions, and the
organization of the
learning environments.

Anticipates and
reduces risks to
physical, intellectual,
and emotional safety
using multiple
strategies that include
examining biases in
the learning
environment and
curriculum.

Integrates support for
students to take risks and
offer respectful opinions
about divergent
viewpoints.

2.3
Establishing and
maintaining learning
environments that are
physically, intellectually,
and emotionally safe
_____Not applicable to
lesson observed

Does not respond to
behaviors that impact
student safety as they
arise.

Explores strategies to
establish intellectual and
emotional safety in the
classroom.

Models and provides
instruction on skills
that develop resiliency
and support
intellectual and
emotional safety.

Engages in reflection on
their own language and
behavior that contributes
to intellectual and
emotional safety in the
classroom.

Possible Evidence
Students are aware of
required safety
procedures and the
school and classroom
rational for maintaining
safety.

Students follow teacher
guidance regarding
potential safety issues for
self or others.

Students take risks,
offer opinions, and
share alternative
perspectives.

Students develop and
practice resiliency skills
and strategies to strive
for academic
achievement, and
establish intellectual and
emotional safety in the
classroom.

Does not focus the rigor
of the learning
environment on accuracy
of answers and
completion of learning
tasks.

Focuses on the
development of a rigorous
learning environment that
includes accuracy,
understanding, and the
importance of meeting
targeted learning goals.

Develops a rigorous
learning environment
that includes accuracy,
analysis, problem
solving, and
appropriate levels of
challenge.

Integrates rigor
throughout the learning
environment that values
accuracy, analysis, and
critical reading, writing
and thinking.

Works to maintain high
expectations for students
while becoming aware of
achievement patterns for
individuals and groups of
students.

Holds high
expectations for
students. Has an
understanding of
achievement patterns,
and uses scaffolds to
address achievement
gaps.

2.4
Creating a rigorous
learning environment with
high expectations and
appropriate support for all
students
_____Not applicable to
lesson observed

Is not aware of the
importance of
maintaining high
expectations for
students.

Integrates strategic
scaffolds and
technologies throughout
instruction that support
the full range of learners
in meeting high
expectations for
achievement.

ELEMENT/EVIDENCE

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Possible Evidence
Few students ask for
teacher support to
understand or complete
learning tasks.

Some individuals and
groups of students work
with the teacher to
support accuracy and
comprehension in their
learning.

Students engage in a
variety of
differentiated supports
and challenges in ways
that promote their
accuracy, analysis, and
problem solving in
learning.

Students actively use
supports and challenges
to complete critical
reading, writing, higher
order thinking, and
problem solving across
subject matter.

Does not establish
expectations, rules, and
consequences for
individual and group
behavior.

Develops expectations
with some student
involvement.
Communicates, models
and explains expectations
for individual and group
behavior.

Uses multiple
strategies including
culturally responsive
instruction to develop
and maintain high
standards for
individual and group
behavior.

Integrates equitable
expectations, positive
supports, and
consequences for
individual and group
behavior within and
across learning activities.

2.5
Developing,
communicating, and
maintaining high
standards for individual
and group behavior

_____Not applicable to
lesson observed

Does not refer to
standards for behavior
and applies
consequences as needed.

Reviews standards for
behavior with students in
single lessons or sequence
of lessons in anticipation
of need for reinforcement.

Utilizes routine
references to
standards for behavior
prior and during
individual and group
work.

Guides and supports
students to self-assess,
monitor, and set goals
for individual and group
behavior and
participation.

Possible Evidence
Students are not aware
of classroom rules and
consequences.

Students know
expectations for behavior
and consequences and
respond to guidance in
following them.

Students follow
behavior expectations,
accept consequences
and increase positive
behaviors.

Students respond to
individual and group
behaviors and encourage
and support each other
to make improvements.

Does not establish
procedures, routines or
norms for single lessons
to support student
learning.

Develops routines,
procedures, and norms in
single lessons or sequence
of lessons with some
student involvement.

Does not respond to
disruptive behavior.

Seeks to promote positive
behaviors and responds to
disruptive behavior.

Maintains regular use
of routines and
procedures that are
culturally responsive
and engage students
in the development
and monitoring of
norms.

Engages students in
monitoring and reflecting
on routines, procedures,
and norms in ways that
are culturally responsive.
Maintains a quality
learning climate that
builds on student
strengths.

2.6
Employing classroom
routines, procedures,
norms, and supports for
positive behavior to
ensure a climate in which
all students can learn
_____Not applicable to
lesson observed

Provides positive
behavior supports.
Responds
appropriately to
behaviors in ways that
lessen disruptions to
the learning climate.

Promotes positive
behaviors and
consistently prevents or
refocuses behaviors
disruptive to the learning
climate.

ELEMENT/EVIDENCE

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Possible Evidence

2.7
Using instructional time to
optimize learning
_____Not applicable to
lesson observed

Students are not aware
of procedures, routines,
and classroom norms.

Students receive
correction for behavior
that interferes with
learning, and positive
reinforcement in
following routines,
procedures, and norms.

Students participate in
routines, procedures,
and norms and receive
reinforcement for
positive behaviors.
Students receive timely
and effective feedback
and consequences for
behaviors that interfere
with learning.

Students are involved in
assessment and
monitoring of routines,
procedures, and norms
in ways that improve
the learning climate.

Does not pace instruction
based on curriculum
guidelines.

Paces instruction with
some consideration of
lesson type, adjustments
for sufficient student
work time and transitions
to optimize learning.

Paces instruction with
students to provide
adequate time for
instruction, checking for
understanding,
completion of learning
activities and closure.

Paces instruction to
include ongoing
assessment of student
learning. Supports
students in the
monitoring of
instructional time.

Students complete
learning activities and, as
needed, may receive
some adjustments of time
allotted for tasks or
expectations for
completion.

Students participate in
and complete a variety
of learning activities in
the time allotted with
options for extension
and review.

Students use their
instructional time to
engage in and complete
learning activities and
are prepared for the
next sequence of
instruction.

Does not develop
awareness of how
transitions and classroom
management impact
pacing and lessons.

Possible Evidence
Some students complete
learning activities in time
allotted.

Standard #3: Understanding and Organizing Subject Matter for Student Learning Understanding and Organizing Subject
Matter for Student Learning
Teachers exhibit in-depth working knowledge of subject matter, academic content standards, and curriculum frameworks.
They apply knowledge of student development and proficiencies to ensure student understanding of content. They organize
curriculum to facilitate students' understanding of the subject matter. Teachers utilize instructional strategies that are
appropriate to the subject matter. They use and adapt resources, technologies, and standards-aligned instructional
materials, including adopted materials, to make subject matter accessible to all students. They address the needs of English
learners and students with special needs to provide equitable access to the content.

(* Any rating given below proficient requires detailed comments and recommendations
specific to achieving proficiency.)
ELEMENT/EVIDENCE
3.1
Demonstrating knowledge
of subject matter,
academic content
standards, and curriculum

*Unsatisfactory – 1

*Developing – 2

Has limited knowledge
of subject matter,
related academic
language, and academic
content standards.

Examines some concepts
in subject matter and
academic language to
identify connections
between academic
content standards and
instruction.

Understands and
explains the
relationship between
essential subject
matter concepts,
academic language,
and academic content
standards.

Uses broad knowledge of
the relationships
between subject matter
concepts, academic
language, and academic
content standards, and
academic language, in
ways that ensure clear
connections and
relevance to students.

Does not teach subjectspecific vocabulary
following curriculum
guidelines.

Provides limited teaching
of essential content
vocabulary and
associated academic
language in single
lessons or sequence of
lessons. Explains
academic language,
formats, and vocabulary
to support student
access to subject matter
when confusions are
identified.

Provides explicit
teaching of essential
vocabulary, key words
with multiple
meanings, and
academic language in
ways that engage
students in accessing
subject matter text or
learning activities.

Provides explicit teaching
of specific academic
language, text structure,
grammatical, and
stylistic language
features to ensure
equitable access and
subject matter
understanding for the
range of student
language levels and
abilities.

Has limited knowledge
of student stages of
development. Makes
minimal effort in
becoming aware of
differences in students’
understanding of subject
matter. Does not ensure
clear connections and
relevance to students.

Expands knowledge of
student development
and implements learning
activities in single
lessons or sequence of
lessons that address
students’ proficiencies
and support
understanding of subject
matter including related
academic language using
limited strategies.

Uses knowledge of
student development
and proficiencies to
adapt instruction and
meet students’ diverse
learning needs. Ensures
understanding of
subject matter
including related
academic language.

Integrates knowledge of
individual student
development to inform
instructional decisions to
ensure student
understanding of subject
matter including related
academic language.

frameworks
_____Not applicable to
lesson observed

Proficient – 3

Exemplary – 4

Possible Evidence

3.2
Applying knowledge of
student development and
proficiencies to ensure
student understanding of
subject matter
_____Not applicable to
lesson observed

Possible Evidence

ELEMENT/EVIDENCE

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Does not follow
organization of
curriculum as provided
by site and district to
support student
understanding of subject
matter.

Examines organization of
curriculum and considers
adjustments tin single
lessons or sequence of
lessons to support
understanding of subject
matter.

Uses knowledge of
curriculum and student
readiness to organize
and adjust the
curriculum to ensure
student understanding.

Integrates knowledge of
curriculum and resources
to organize and adjust
instruction within and
across subject matter to
extend student
understanding.

Does not use
instructional strategies
that are provided in the
curriculum.

Gathers and uses
instructional strategies
in single lessons or
sequence of lessons to
increase student
understanding of
academic language
appropriate to subject
matter.

Selects and adapts a
variety of instructional
strategies to ensure
student understanding
of academic language
appropriate to subject
matter and that
address students’
diverse learning needs.

Integrates instructional
strategies appropriate to
subject matter to meet
students’ diverse
learning, to ensure
student understanding of
academic language, and
guide students in
understanding
connections within and
across subject matter.

Does not use available
instructional materials,
resources, and
technologies for specific
lessons to make subject
matter accessible to
students.

Explores additional
instructional materials,
resources, and
technologies to make
subject matter
accessible to students.

Selects, adapts and
utilizes appropriate
instructional material,
resources, and
technologies for
concept and skill
development in subject
matter. Resources
reflect the diversity of
the classroom and
support differentiated
learning of subject
matter.

Integrates a wide range
of adapted resources,
technologies, and
instructional materials to
meet identified student
needs and make subject
matter accessible to
students.

Does not Identify
technological resources
needed.

Explores how to make
technological resources
available to all students.

Guides students to use
available print,
electronic and online
subject matter
resources based on
individual needs.

Assist students with
equitable access to
materials, resources, and
technologies. Seeks
outside resources and
support.

3.3
Organizing curriculum to
facilitate student
understanding of the
subject matter
_____Not applicable to
lesson observed
Possible Evidence

3.4
Utilizing instructional
strategies that are
appropriate to the subject
matter
_____Not applicable to
lesson observed

Possible Evidence

3.5
Using and adapting
resources, technologies,
and standards-aligned
instructional materials,
including adopted
materials, to make subject
matter accessible to all
students
_____Not applicable to
lesson observed

Possible Evidence

ELEMENT/EVIDENCE

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Is not aware of students’
primary language and
English language
proficiencies based on
available assessment data.

Seeks additional
information
describing
elements of culture
and language
proficiencies in
listening, speaking,
reading and
writing. Uses
multiple measures
assessing English
learners’’
performance to
identify gaps in
English language
development.

Identifies English language
proficiencies and English
learner strengths in the study
of language and content.
Differentiates instruction
using one or more
components of English
language development to
support English learners.

Integrates
knowledge of
English language
development and
English learner’s
strengths and
assessed needs to
differentiate
English language
and content
instruction.

Does not provide adapted
materials to help English
Learners access content.

Attempts to
scaffold content
using visuals,
models, and
graphic organizers.

Creates and implements
scaffolds to support
standards-based instruction
using literacy strategies,
SDAIE, and content level
English language
development in order for
students to improve language
proficiencies and understand
content.

Develops and
adapts instruction
to provide a wide
range of
scaffolded
supports for
language and
content for the
range of English
learners.

3.6
Addressing the needs of
English learners and students
with special needs to provide
equitable access to the
content
_____Not applicable to lesson
observed

Possible Evidence

Standard #4: Planning Instruction and Designing Learning Experiences for All Students
Teachers use knowledge of students' academic readiness, language proficiency, cultural background, and individual
development to plan instruction. They establish and articulate goals for student learning. They develop and sequence longterm and short-term instructional plans to support student learning. Teachers plan instruction that incorporates appropriate
strategies to meet the diverse learning needs of all students. They modify and adapt instructional plans to meet the assessed
learning needs of all students.
(* Any rating given below proficient requires detailed comments and recommendations specific to achieving proficiency.)

ELEMENT/EVIDENCE
4.1
Using knowledge of
students’ academic
readiness, language
proficiency, cultural
background, and
individual
development to plan
instruction.

*Unsatisfactory – 1

*Developing – 2

4.2
Establishing and
articulating goals for
student learning.
_____Not applicable to
lesson observed

Exemplary – 4

Does not plan daily lessons
using available curriculum
and information from
district and state required
assessments.

Plans single lessons or
sequence of lessons using
additional assessment
information on student
academic readiness,
language, cultural
background, and individual
development.

Plans differentiated
instruction based on
knowledge of
students’ academic
readiness, academic
language, diverse
cultural backgrounds,
and individual
cognitive, social,
emotional, and
physical development.

Plans differentiated
instruction, which is
based on broad
knowledge of students
while matching
resources and specific
strategies to students’
diverse learning needs
and cultural
backgrounds.

Is not aware of the impact
of bias on learning.

Becomes aware of potential
areas of bias and seeks to
learn about culturally
responsive pedagogy.

Examines potential
sources of bias and
stereotyping when
planning lessons. Uses
culturally responsive
pedagogy in planning.

Planning addresses bias,
stereotyping, and
assumptions about
cultures and members
of cultures.

Does not establish learning
goals for single lessons to
students based on content
standards and available
curriculum guidelines.

Establishes and shares
learning goals for skill
development with students in
single lessons and sequence
of lessons based on standards
and curriculum.

Establishes and
communicates clear
learning goals to
students that are
accessible, challenging,
and differentiated to
address students’
diverse learning needs.

Establishes and
articulates
comprehensive shortand long-term learning
goals for students. Plans
for students to
articulate and monitor
learning goals.

Does not use available
curriculum guidelines for
daily, short-and long-term
plans.

Begins to plan curriculum
units that include a series of
connected lessons and are
linked to long-term planning
to support student learning.

Establishes short- and
long-term curriculum
plans for subject
matter concepts and
essential related
academic language
and formats that
support student
learning.

Refines sequence of
long-term plans to
reflect integration of
curriculum guidelines,
frameworks, and
content standards with
assessed instructional
needs to ensure student
learning.

_____Not applicable to
lesson observed

Possible Evidence

Proficient – 3

Possible Evidence
4.3
Developing and
sequencing long-term
and short-term
instructional plans to
support student
learning.
_____Not applicable to
lesson observed

Possible Evidence

ELEMENT/EVIDENCE
Possible Evidence

4.4
Adapting instructional
plans and curricular
materials to meet the
assessed learning
needs of all students.
_____Not applicable to
lesson observed

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Is not aware of student
content, learning, and
language needs through
data provided by the site
and district.

Seeks to learn about
students’ diverse learning and
language needs beyond basic
data.

Uses assessments of
students’ learning and
language needs to
inform
planning differentiated
instruction.

Integrates results from
a broad range of
assessments into
planning to meet
students’ diverse
learning and language
needs.

Does not implement
lessons and uses materials
from curriculum provided.

Begins to adapt plans and
materials in single lessons or
sequence of lessons to
address students’ learning
needs.

Makes adjustments
and adaptations to
differentiate
instructional plans.
Uses culturally
responsive pedagogy
and additional
materials to support
students’ diverse
learning needs.

Makes ongoing
adjustments to
instructional plans and
uses a variety of
materials as the
instructional need arises
to support student
learning.

Standard #5: Assessing Students for Learning
Teachers apply knowledge of the purposes, characteristics, and uses of different types of assessments. They collect and
analyze assessment data from a variety of sources and use those data to inform instruction. They review data, both
individually and with colleagues, to monitor student learning. Teachers use assessment data to establish learning goals and to
plan, differentiate, and modify instruction. They involve all students in self-assessment, goal setting and monitoring progress.
Teachers use available technologies to assist in assessment, analysis, and communication of student learning. They use
assessment information to share timely and comprehensible feedback with students and their families.
(* Any rating given below proficient requires detailed comments and recommendations specific to achieving proficiency.)
ELEMENT/EVIDENCE
5.1
Applying knowledge of the
purposes, characteristics,
and uses of different types
of assessments.

*Unsatisfactory – 1
Is not aware of the
purposes and
characteristics of
formative and summative
assessments.

*Developing – 2

Proficient – 3

Exemplary – 4

Explores the use of
different types of
pre-assessment,
formative and
summative
assessments.

Decides on the purpose for
assessment and skills to be
assessed to select
appropriately matched pre-,
formative, and summative
assessments.

Develops and adapts
the range of
appropriate
assessments to
address questions
about students’
learning needs and
progress.

Begins to identify
specific
characteristics of
assessments that
yield different types
of information about
student
preparedness,
progress, and
proficiency.

Selects assessments based on
a clear understanding of the
purposes and characteristics of
assessments to support
student learning.

Integrates a variety of
characteristics into
assessments to allow
students with a range
of learning needs to
demonstrate what
they know.

Does not use data from
required assessments to
assess student learning.

Explores collecting
additional data using
supplemental
assessments.

Collects a variety of formal
and informal assessment data
on student learning.

Designs and
integrates an
assessment plan that
provides formal and
informal assessment
data on student
learning.

Does not follow required
processes for data analysis
and draws conclusions
about student learning.

Makes adjustments
in planning for single
lessons or sequence
of lessons based on
analysis of
assessment data.

Uses analysis of a variety of
data to inform planning and
differentiation of instruction.

Uses data analysis of
a broad range of
assessments to
provide
comprehensive
information to guide
planning and
differentiation of
instruction.

_____Not applicable to
lesson observed

Possible Evidence

5.2
Collecting and analyzing
assessment data from a
variety of sources to
inform instruction.
_____Not applicable to
lesson observed
Possible Evidence

ELEMENT/EVIDENCE
5.3
Reviewing data, both
individually and with
colleagues, to monitor
student learning.

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Does not review or
monitor available
assessment data as
required by site and
district processes.

Reviews and monitors
additional assessment
data individually and
with colleagues and
identifies learning needs
of individual students.

Reviews and monitors a
variety of data on
student learning
individually and with
colleagues to identify
trends and patterns
among groups of
students.

Reviews and monitors a
broad range of data
individually and with
colleagues to analyze
student thinking and
identify underlying causes
for trends.

Does not use data from
assessments provided by
site and district to set
learning goals for the
class.

Uses data from available
assessments to establish
content based learning
goals for class and
individual students in
single lessons or
sequence of lessons.

Uses a variety of
assessment data to set
student learning goals
for content and
academic language.

Integrates a broad range
of data to set learning
goals for content and
academic language across
content standards.

Does not plan instruction
using available
curriculum guidelines.

Plans adjustments in
instruction to address
learning needs of
individual students.

Plans differentiated
lessons and
modifications to
instruction to meet
students’ diverse
learning needs.

Plans differentiated
instruction targeted to
meet individual and
group learning needs.
Modifies lessons during
instruction based on
informal assessments.

Does not inform
students about lesson
objectives, outcomes,
and summative
assessment results.
Recognizes the need for
individual learning goals.

Begins to encourage
students to establish
learning goals through
single lessons or
sequence of lessons that
include goal setting
exercises.

Models and scaffolds
student selfassessment and goal
setting processes for
learning content and
academic language
development.

Implements structures
for students to self-assess
and set learning goals
related to content,
academic language and
individual skills.

Does not monitors
progress using available
tools for recording

Provides students with
opportunities in single
lessons or sequence of
lessons to monitor their
own progress toward
class or individual goals.

Guides students to
monitor and reflect on
progress on a regular
basis.

Integrates student selfassessment, goal setting,
and monitoring progress
across the curriculum.

_____Not applicable to
lesson observed

Possible Evidence
5.4
Using assessment data to
establish learning goals
and to plan, differentiate,
and modify instruction .
_____Not applicable to
lesson observed

Possible Evidence

5.5
Involving all students in
self-assessment, goal
setting*, and monitoring
progress.
_____Not applicable to
lesson observed

* Consider the inclusion of
English Language Development
or Academic English goals
along with content goals.

Possible Evidence

ELEMENT/EVIDENCE
5.6
Using available
technologies to assist in
assessment, analysis, and
communication of
student learning.
_____Not applicable to
lesson observed

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Does not uses available
technology to record
assessments, determine
proficiency levels, and
make required
communications about
student learning.

Explores use of
additional technologies
to implement individual
assessments, record
results, and
communicate with
administration,
colleagues, and families
about student learning.

Uses technology to
design and implement
assessments, record
and analyze results, and
communicate about
student learning with
administration,
colleagues, families, and
students. Ensures that
communications are
received by those who
lack access to
technology.

Integrates a variety of
technologies into the
development,
implementation, analysis
of assessments, and
communication of student
learning to all audiences.

Does not provide
students with feedback
through assessed work
and required summative
assessments.

Provides students with
additional feedback
based on formative
assessments from single
lessons or sequence of
lessons. Seeks to provide
feedback in ways that
students understand.

Provides students with
clear and timely
information about
strengths, needs, and
strategies for improving
academic achievement.

Integrates the ongoing
sharing of clear and timely
feedback to students from
formal and informal
assessments in ways that
support increased
learning.

Does not notify families of
student proficiencies,
challenges, and behavior
issues through school
mandated procedures.

Communicates with
families about student
progress, strengths, and
needs at reporting
periods. Contacts
families as needs arise
regarding struggling
students or behavior
issues.

Provides opportunities
for comprehensible and
timely two-way
communications with
families to share
student assessments,
progress, raise issues
and/or concerns, and
guide family support

Communicates regularly
with families to share a
range of assessment
information that is
comprehensible and
responsive to individual
student and family needs.

Possible Evidence

5.7
Using assessment
information to share
timely and
comprehensible feedback
with students and their
families.
_____Not applicable to
lesson observed
Possible Evidence

Standard #6: DEVELOPING AS A PROFESSIONAL EDUCATOR
Teachers reflect on their teaching practice to support student learning. They establish professional goals and engage in
continuous and purposeful professional growth and development. They collaborate with colleagues and engage in the broader
professional community to support teacher and student learning. Teachers learn about and work with families to support
student learning. They engage local communities in support of the instructional program. They manage professional
responsibilities to maintain motivation and commitment to all students. Teachers demonstrate professional responsibility,
integrity, and ethical conduct. (Standard 6 shall not be deemed a part of this evaluation but may be commented upon by the
evaluator to assist the evaluatee.)
Evidence of Practice: Understanding that each of the levels become increasingly complex and sophisticated while integrating
the skills of previous levels
ELEMENT/EVIDENCE
*Unsatisfactory – 1
*Developing – 2
Proficient – 3
Exemplary – 4
6.1
Reflecting on teaching
practice in support of
student learning
_____Not applicable to
lesson observed

Is not aware of the need
to reflect on teaching
practice to support
student learning. Does not
reflect individually or with
colleagues on immediate
student learning needs.

Begins to engage in
reflection on teaching
practice individually and
with colleagues that is
focused on methods to
support the full range of
learners.

Engages in reflection
individually and with
colleagues on the
relationship between
making adjustments in
teaching practice and
impact on the full
range of learners.

Reflects individually and
with colleagues on
refinements in teaching
practice and connections
among the elements of
the CSTP to positively
impact the full range of
learners.

Does not develop goals
connected to the CSTP
through required
processes and local
protocols.

Sets goals connected to
the CSTP that takes into
account self-assessment
of teaching practice.

Sets goals connected to
the CSTP that are
authentic, challenging,
and based on selfassessment.

Sets and modifies
authentic goals
connected to the CSTP
that are intellectually
challenging and based on
self-assessment and
feedback from a variety
of sources.

Does not attend required
professional development

Expands knowledge and
skills individually and
with colleagues through
available professional
development.

Aligns personal goals
with school and district
goals, and focuses on
improving student
learning.

Engages in and
contributes to
professional development
targeted on student
achievement. Pursues a
variety of additional
opportunities to learn
professionally.

Possible Evidence

6.2
Establishing professional
goals and engaging in
continuous and
purposeful professional
growth and development
_____Not applicable to
lesson observed
Possible Evidence

Selects and engages in
professional
development based on
needs identified in
professional goals.
6.3
Collaborating with
colleagues and the
broader professional
community to support
teacher and student
learning

Does not attend all staff,
grade level, department,
and other required
meetings and
collaborations.

Consults with colleagues
to consider how best to
support teacher and
student learning.

Collaborates with
colleagues to improve
student learning and
reflect on teaching
practice at the
classroom level.

Collaborates with
colleagues to expand
impact on teacher and
student learning within
grade or department and
school and district levels.

Does not identify student
and teacher resources at the
school and district level.

Begins to identify how to
access student and teacher
resources in the broader
professional community.

Interacts with members
of the broader
professional
community to access
resources that support
teacher effectiveness

Engages with members of
the broader professional
community to access
resources and a wide
range of supports for
teaching the full range of

_____Not applicable to
lesson observed
Possible Evidence

and student learning.

ELEMENT/EVIDENCE
6.4
Working with families to
support student learning

learners.

*Unsatisfactory – 1

*Developing – 2

Proficient – 3

Exemplary – 4

Is not aware of the role of
the family in student
learning and the need for
interactions with families.

Acknowledges the
importance of the
family’s role in student
learning. Seeks
information about
cultural norms of families
represented in the
school. Welcomes family
involvement at
classroom/ school
events.

Supports families to
contribute to the
classroom and school.
Adjusts
communications to
families based on
awareness of cultural
norms and wide range
of experiences with
schools.

Provides opportunities
and support for families
to actively participate in
the classroom and
school. Communicates to
families in ways which
show understanding of
and respect for cultural
norms.

Does not develop
awareness about local
neighborhoods and
communities surrounding
the school.

Seeks available
neighborhood and
community resources

Uses a variety of
neighborhood and
community resources
to support the
curriculum.

Utilizes a broad range of
neighborhood and
community resources to
support the instructional
program, students, and
families.

Does not use available
neighborhood and
community resources in
single lessons.

Includes references or
connections to
communities in single
lessons or sequence of
lessons.

Includes knowledge of
communities when
designing and
implementing
instruction.

Draws from
understanding of
community to improve
and enrich the
instructional program.

Does not develop an
understanding of
professional
responsibilities.

Maintains professional
responsibilities in timely
ways and seeks support
as needed.

Anticipates
professional
responsibilities and
manages time and
effort required to meet
expectations.

Integrates the full range
of professional
responsibilities into
advanced planning and
prepares for situations
that may be challenging.

Pursues ways to
support students’
diverse learning needs
and maintains belief in
students’ capacity for
achievement.

Maintains continual
efforts to seek, develop,
and refine new and
creative methods to
ensure individual student
learning.

_____Not applicable to
lesson observed

Possible Evidence
6.5
Engaging local
communities in support of
the instructional program
_____Not applicable to
lesson observed

Possible Evidence

6.6
Managing professional
responsibilities to
maintain motivation and
commitment to all
students
_____Not applicable to
lesson observed
Possible Evidence

Does not meet required
commitments to students

Commendations: Use as much space as
needed

Demonstrates
commitment by exploring
ways to address
individual student needs.

Recommendations: Use as much space as
needed

KLAMATH-TRINITY JOINT UNIFIED SCHOOL DISTRICT
Certificated Staff Evaluation Form D
PLAN OF ASSISTANCE
Position:_______________________________ School:______________________ Date:____________
Grade/Subject:______________________________ Evaluator:________________________________
THIS FORM IS TO BE USED WHEN THE CERTIFICATED EMPLOYEE’S FORMAL CLASSROOM OBSERVATION FORM
AND POST-OBSERVATION CONFERENCE FORM INDICATE A PLAN OF ASSISTANCE IS NEEDED AND OR
SUMMATIVE EVALUATION INDICATES “Unsatisfactory and/or Needs Improvement”.
CSTP Area of concern as indicator on Form C (CSTP Matrix)
Standard of Concern:
1

2

3

Focus Area of Standard:
4

5

6

A. Goal:

1

2

3

4

5

7

B. Specific recommendations for improvement:

C Assistance to be provided (include estimated
costs):

D. Timeline (when next observation and/or Goal is
to be completed):

6

E. Follow up dates to mentor progress:

Evaluatee Signature:__________________________________ Date:____________________
Evaluator Signature/Title:______________________________ Date:____________________

Klamath-Trinity Joint Unified School District
Certificated Staff Evaluation Form E
POST-OBSERVATION CONFERENCE NOTES
Teacher: ____________________

School:____________________ Date________________

Grade/Subject: _______________

Evaluator: _________________ Time/Period: __________

These questions are to be answered with the teacher and evaluator together:
How do you think the lesson went?

2. Discuss and analyze the formal classroom notes and evidence observed, as well as the
effectiveness of the lesson.

3. Strengths observed during the lesson.
Administrator comments:

Teacher comments:

Klamath-Trinity Joint Unified School District
Certificated Staff Evaluation Form E
POST-OBSERVATION CONFERENCE NOTES (Continued)
4. Areas of concern that were identified by the Evaluator on Form C (CSTP Matrix) both
standard and elements.
Administrator comments:

Teacher comments:

Plan of Assistance Attached (check one): ______ YES _______NO Evaluator Initials:__________
CERTIFICATION: I acknowledge that I have seen this observation summary and have been provided
with suggestions where improvement in performance is indicated. I understand that a copy of this
document shall be placed in my personnel file in ten (10) work days and that I have the right to respond
in writing and, if I choose to do so, my response shall be attached to the copy and place in my personnel
file. Also, I understand that my signature does not necessarily mean that I agree with this summary.

Evaluatee Signature:________________________________

Date:_______________________

Evaluator Signature:________________________________

Date:_______________________

Klamath-Trinity Joint Unified School District
Certificated Staff Evaluation Form F
SUMMATIVE OBSERVATION/ EVALUATION OF TEACHING PERFORMANCE
Based upon the attached CSTP Matrix

Evaluatee:_________________________ School: ______________________ Date: ________________
Grade/Subject: ____________________ Period Covered by this Evaluation: ________________________
STATUS OF TEACHER:
TEMPORARY

Ratings:

PROBATIONARY 1

PROBATIONARY 2

PERMANENT

Unsatisfactory – Does not meet standards. (This rating demonstrates consistently unacceptable performance.
Specific recommendations for overcoming the stated areas needing improvement shall be presented by the
supervisor.)
Needs Improvement/ Developing – For first or second year teachers, this rating indicates the the teacher is
developing. For tenured teachers, this rating indicates a demonstraton of consistently unacceptable perfomance.
(Specific recommendations for improvement in the stated areas needing improvement shall be presented by the
supervisor/evaluator.)
Proficient – Meets or exceeds standards. (This rating demonstrates consistently acceptable performance.)

OVERALL OBSERVATION/ EVALUATION
[

]PROFICIENT (70%+)

[

]NEEDS IMPROVEMENT/DEVELOPING (40-69%)

__________________________________
SIGNATURE OF EVALUATEE

____________
DATE

[

]UNSATISFACTORY (<40%)

________________________________________
SIGNATURE OR EVALUATOR

_______
DATE

DATE EVALUATION DELIVERED TO EVALUATEE ____________________________.

I agree with this evaluation.

I disagree with this evaluation and will provide a divergent statement to the evaluator before the
last day of the school year. This divergent statement will be attached to my evaluation and
retained in my personnel file.
I request a teacher evaluation team observation and evaluation as provided under Article IX D.6.
The following are my reasons why this current evaluation would be detrimental to my career:
(Description on attachment of observation/evaluation)
(A copy of this evaluation will be placed in your personnel file within ten days. You may comment upon this
evaluation, and any written comments you provide will be retained with this evaluation in your personnel file.)

ARTICLE X
BARGAINING UNIT MEMBER SAFETY AND LIABILITY
A.

Bargaining unit members who are aware of an unsafe working condition shall call it to the
District’s attention, preferably through an immediate supervisor. The District shall make every
reasonable effort to correct the condition, once it is on notice. Unit members shall receive
immediate disclosure regarding all unsafe working conditions specifying locations, including
documents, communications from specialists, test results, short and long term health risks due to
exposure. To the extent it has knowledge of any unsafe condition which violates state and federal
safety laws, the District will make every reasonable effort to correct such condition within the
limits of its economic capabilities.

B.

Bargaining unit members shall promptly report to their principal or other supervisor and to the
appropriate local law enforcement agency instances of attack, assault, or threat against them. The
report shall be forwarded immediately to the Superintendent or his/her designee. The
Superintendent shall act as liaison between the District, the police, and the courts.

ARTICLE XI
HEALTH AND WELFARE BENEFITS
The following Article only applies to bargaining unit members employed 0.5 FTE or more.
A.

B.

C.

VISION CARE PLAN
1.

The District shall provide as part of compensation to bargaining unit members a vision
care plan for each bargaining unit member and his/her dependents. Such plan shall pay in
full the costs of a yearly professional vision examination, necessary spectacle lenses,
contact lenses under specified circumstances and a partial payment for cosmetic lenses or
frames. Such plan shall exclude orthoptics or vision training, replacement of lost or
broken lenses or frames, medical or surgical treatment of eyes and benefits compensable
under federal or state law.

2.

For the 2010-11 and 2011-12 school years, the District will continue to fully pay any
increases in the cost of the District’s vision care plan described above.

DENTAL INSURANCE
1.

The District shall provide as part of compensation to bargaining unit members a dental
care plan for each bargaining unit member and his/her dependents (such plan shall pay
the lesser of the usual, customary, and reasonable fee for covered services, subject to copayment by the bargaining unit member).

2.

The District will continue to fully pay any increases in the cost of the District’s dental
insurance plan described above.

HEALTH INSURANCE
1.

Effective July 1, 2014, the District shall provide as a part of compensation to bargaining
unit members a basic and major medical health plan for each bargaining unit member and
his/her dependents. Such plan shall be selected by each Bargaining Unit Member from
all available plans provided by the North Coast Schools Medical Insurance Group (JPA)
and carriers. The District’s maximum monthly contribution toward the cost of the
medical plan insurance for bargaining unit members employed 0.5 FTE or more shall be
$ 1,120.00 per month on a twelve month schedule for 2016/17 and the $120.00/month be
retroactively paid for 2015/16 (effective July, 2015).
The employer contribution for fully benefit eligible bargaining unit members shall be
increased to $1,220.00 per month, retroactive to July 1, 2016.
Retroactive to July 1, 2017, the District shall provide as a part of compensation to
bargaining unit members a basic and major medical health plan for each bargaining unit
member and his/her dependents. Such plan shall be selected by each bargaining unit
member from all available plans provided by the North Coast Schools Medical Insurance
Group (JPA) and carriers. The District’s maximum annual contribution toward the cost
of the medical plan insurance for bargaining unit members employed 0.5 FTE or more

shall be $15,840 ($1,320.00 monthly on a 12 month schedule, $1,440.00 on an 11 month
schedule, and $1,584.00 on a 10 month schedule).
2.

If it is found there is a difference between the chosen plan of the district cap to be in
favor of the employee, the KTTA and the District will review and agree upon options for
the employee to choose from for the difference to be returned to the employee. Possible
options include 403b, Health Savings Account, and/or cash monthly in paycheck.

3.

The health, vision and dental plans described above shall be through the North Coast
Schools Medical Insurance Group (JPA) and carriers.

4.

The District and bargaining unit will establish a joint benefit committee to explore benefit
plans, costs, configuration and continued participation in the JPA.

ARTICLE XII
SALARY
A.

SALARY SCHEDULE
1.

The salary schedule attached hereto, as Appendix B, shall be the salary schedule for the
2017/18 school year. The schedule reflects a salary increase for certificated employees of
2%, retroactive to July 1, 2017. The “Stipend” (Appendix C) final compensation reflects
that when the position is filled by a unit member, the stipend in the Appendix shall be
paid as the status quo base stipend plus 2% of the unit member’s annual salary.
Historical References. For the 2016-17 school year, the salary increased by 2 percent
(2%), contingent upon the passing of the Bond Measure D effective July 1, 2016. At the
end of the 2016-17 school year, an additional two percent (2%) was provided retroactive
to July 1, 2016. For the 2014-15 school year, the salary increased by two percent (2%)
and a $2,000 one-time payment based on FTE to all unit members employed during the
2013-14 or 2014-15. The “Stipend”: retroactive to July 1, 2014, when the position is
filled by a unit member, the stipend shall be paid as the status quo base stipend plus 2%
of the unit member’s annual salary.

B.

BARGAINING UNIT MEMBER COMPENSATION MAY BE INFLUENCED BY THE
FOLLOWING:
1.

Comparability with certificated employees in other similar size and type of school
district.

2.

Comparability with the Bureau of Labor Statistics “Percent Change in Rural Family’s
Budget” required to maintain an “Intermediate” standard of living for a family of four.

3.

The cost of living increase for a specific geographical area over the previous year.

4.

The District’s ability to pay as reflected by the state COLA, growth money, reform
money, reserve fund, and lottery funds.

5.

A salary schedule which reflects years of service and advanced degrees.

6.

A salary schedule which moves toward a one to two percentage ratio of beginning step to
top with continuous salary step.

7.

A salary schedule which reflects the minimum teacher salaries as mandated by Education
Code 45023.4.

8.

A salary schedule that will help to insure the District can recruit and secure qualified
teachers and teacher-coaches.

9.

A salary schedule that rewards veteran bargaining unit members for their years of

dedication and successful teaching.

C.

10.

A salary schedule that will help insure the District can recruit qualified young people into
the field and our District.

11.

A salary schedule that requires professional growth and an excellent job of teaching from
all bargaining unit members.

STIPENDS
1.

The District shall pay stipends as detailed in Appendix C attached to this Agreement. The
District and KTTA will create a stipend committee to review the stipend schedule and
compare it to neighboring districts, and will make a recommendation back to the
bargaining teams.

2.

The District shall post vacancies created by Governing Board action to fill stipend
positions. Should no bargaining unit member apply, or in the estimation of the District,
who does not have the education and/or background, and/or experience, then the District
may fill the position outside the Association.

3.

Any time management assigns a bargaining unit member to any of the following beyond
required adjunct duty time, the District shall pay the bargaining unit member $25.00 per
hour for time actually spent at the activity:

4.

a.

Student dances mandated by the administration, excluding junior/senior prom.

b.

Rooters’ bus.

c.

Concessions.

d.

Football supervision.

e.

Basketball supervision.

f.

Timer.

Whenever a bargaining unit member is to be assigned in excess of adjunct hours to any
duties described in C2 or C3 above, the District shall use the following procedure.
a.

Post the assigned duties for unpaid volunteers.

b.

If unpaid volunteers are not forthcoming, post the assignment duties for paid
volunteers to sign up. Such posting shall be done at least five days before filling
the position.

c.

The District will consider bargaining unit members who have signed up as paid
volunteer candidates, but management may assign any bargaining unit member to
said duties based upon management’s sole determination that such assignment

meets the needs of the District. First consideration shall be given to the paid
volunteer candidates.

D.

5.

In any emergency, the existence of which is determined by management, management
may vary from this procedure in any manner it deems appropriate. The exercising of this
option shall be made on an equitable, rotating basis.

6.

All other non-teaching related activities during duty-free portions of the bargaining unit
member’s day are voluntary.

SALARY SCHEDULE IMPLEMENTATION
1.

The annual salaries set forth in this Agreement shall be paid in twelve equal installments,
payable on the last day of each month with appropriate deductions.

2.

Bargaining unit members may receive their July, August, and September pay warrants on
the last working day in June.

3.

Mandatory deductions from gross earnings are those required by law, provisions of this
Agreement, and include Federal and State Income Tax and State Teachers Retirement
System.

4.

Optional deductions are those the unit member may elect to have taken from his/her gross
earnings. Optional deductions must be initiated in writing by the bargaining unit
member. Such authorizations shall remain in effect continuously until the District
receives from the unit member a written notice withdrawing the authorization for a
particular deduction.

5.

Credit for service outside the District shall be allowed on the salary schedule up to six
steps (initial placement to be at seventh step). Private school experience for step
increment on the salary schedule shall be accepted, providing the private school was state
accredited and the unit member in question held a valid credential at the time of teaching.
Unit members employed to teach industrial education subjects may be granted years’
credit to initial placement on the seventh step for appropriate work experience, including
work as a journeyman, in lieu of teaching experience. Earned degrees received and units
of study in an accredited institution of higher learning shall be allowed for initial
placement of subsequent horizontal movement on the salary schedule.

6.

Bargaining unit members who resign from the District and are subsequently reemployed
shall be granted full experience credit for years worked in the District.

7.

Bargaining unit members who have been employed in the District as probationary or
permanent employees before being subsequently assigned to programs conducted under
District contract with public or private agencies or other categorically funded projects
shall be entitled to continue their advancement on the salary schedule for each year of
service while assigned to such restricted programs.

8.

Course credit for salary placement and movement shall be given for postgraduate, upper

division, graduate course work, continuing education units (CEUs),
courses/conferences/certificates to document Native American language preservation
taken at universities, graduate schools which are accredited by a regional accrediting
commission, or as approved by the District.
9.

In effort to encourage continued education and access to specialized training, bargaining
unit members shall be eligible to participate in salary schedule advancement through
approved coursework in the Klamath-Trinity University (KTU), as well as other preapproved trainings that meet the specific goals established by the
Superintendent/Professional Development Committee. KTU units shall only be used for
salary schedule advancement at the KTJUSD and may not be transferable to other
districts outside the KTJUSD.
a.

Advancement between columns requires 15 units, or 225 hours of pre-approved
course work, with the exception of Column V. These hours can be combined with
University units.

b.

Advancement to Column V is approximately a 2% salary increase which requires
3 units, or 45 hours of pre-approved course work per year. If a bargaining unit
member doesn’t complete 3 units, or 45 hours of pre-approved course work per
year, then such member will be placed on Step 4 of the appropriate service year.
Once a bargaining unit member completes their fifth (5th) year of course work (15
units or 225 hours), such bargaining unit member shall be permanently placed on
Column V. Course work hours do not need to be completed in consecutive years.

c.

Unit members that are approved instructors for KTU courses shall be
compensated at the hourly rate under Step-twenty, Column-4A.

10.

Semester hours (units) as defined by the particular accredited college or university will be
acceptable for placement on the salary schedule. Quarter hours (units) shall be converted
to semester hours (units) by multiplying the total of such hours (units) by two-thirds.

11.

Bargaining unit members requesting reclassification from one class to another must file
such requests with the District Office no later than October 1 of each year. Supporting
records or transcripts verifying post-graduate units of study that are to apply toward such
a reclassification must be filed with the Personnel Division no later than October 15 of
the ensuing year. If by October 15 the unit member is unable to submit supporting
records or transcripts verifying units/CEUs/language preservation/KTU which are to
apply toward reclassification, official notice in the form of a grade card or letter from the
college or university shall be submitted. Such temporary verification which indicates
satisfactory completion of the course(s) shall be sufficient evidence to meet the above
requirement. The bargaining unit member shall provide the official transcript or affidavit
document to the District as soon as it becomes available.

12.

Effective beginning in the 2005-2006 school year and for each year thereafter, the annual
salary of each bargaining unit member who has earned a minor or 15 units in American

Indian Education or Native American Studies coursework shall be increased by 1%, if
requested according to Article 12, Section D, Number 10 above.

E.

F.

13.

The High School Academic Counselor, Elementary Counselor, Social Workers and
District Nurse are contracted for 195 days; the additional 13 days are compensated at the
per diem rate and combined to the appropriate step and column on the salary schedule to
create a base salary which shall be reported to STRS as “on schedule”.

14.

The Speech Therapist is contracted for 7.5 hours, 182 days per year. The additional 1.5
hours per day shall be compensated at the per diem rate and combined to the appropriate
step and column on the salary schedule to create a base salary which shall be reported to
STRS as “on schedule”.

HOURLY RATE OF PAY
1.

Participation in instructional programs beyond the regular workday shall be voluntary.
The hourly rate of compensation shall be based on Column I, Step 1 of the certificated
salary schedule.

3.

In the event that travel is required, the employee shall be entitled to mileage pay at the
rate established by the District. Mileage shall also be allowed for any employee directed
to attend and supervise the junior/senior prom.

HOME TEACHER OR SUMMER SCHOOL
1.

G.

All such positions shall be opened to bargaining unit members before they are offered to
members outside the bargaining unit. The positions shall be posted and awarded to the
most qualified applicants.

The MOU for “signing bonuses” shall be attached to this agreement in Appendix G.

ARTICLE XIII
NEW CONTRACT
A.

SUPERSEDES RULES OF DISTRICT
Any individual contract between the District and an individual bargaining unit member
heretofore executed shall be subject to the terms and conditions of this Agreement. This
Agreement shall supersede any rules, regulations, or practices of the District which are contrary
to or inconsistent with its terms. The District shall have 85 copies of the Master Agreement
prepared and delivered to the Association (after the Master Agreement is signed by both parties)
for distribution to each bargaining unit member in the District. The provisions of this Agreement
shall not be interpreted or applied in a manner which is arbitrary, capricious, or discriminatory.
Rules which are designated to implement this Agreement shall be uniform in application and
effect.
1.

Any new legislation passed during the term of this contract that affects working
conditions of the bargaining unit members shall be opened at the request of either party.

ARTICLE XIV
COMPLAINTS
A.

COMPLAINT PROCEDURE AND/OR PUBLIC CHARGES
1.

The District will follow Board Policy and Administrative Regulations 1312.1
(“Complaints Against District Employees”) regarding any complaints that are subject to
these procedures in concert with this Article.

2.

No negative and/or unsatisfactory evaluation shall be predicated upon information or
material of a derogatory or critical nature which has been received by the evaluator from
students, parents, substitute bargaining unit members, aides, and/or citizens unless the
following procedures have been followed.

3.

If any student, substitute, parent, District bargaining unit member, or citizen files a
complaint about a bargaining unit member, the administrator receiving the complaint
shall inform the bargaining unit member as soon as reasonable, but not more than five (5)
working days after receipt.

4.

Should the complainant, administrator, or bargaining unit member believe the
allegation(s) in the complaint warrant a meeting, the administrator shall attempt to
schedule a meeting between the bargaining unit member and the complainant. At the
request of the bargaining unit member, an Association representative may be present at
the meeting.

5.

If the complainant refuses to attend the meeting, the complaint shall not be utilized unless
a concern (oral complaint) is registered with the administrator three different times on the
same subject and three different complainants in a six-month period. In such case the
District may deliver an oral or written reprimand to the bargaining unit member and a
written description of the concern may be entered into the bargaining unit member’s
personnel file, along with any and all written responses for the bargaining unit member
which responses shall be attached to the concern. Any or all other concerns shall be
shown to the bargaining unit member, identified as to the complaining part and retained
in a separate file, along with any responses by the bargaining unit member.

6.

If the matter is not resolved at the meeting to the satisfaction of the complainant, he/she
shall put the complaint in writing and submit the original to the administrator, with a
copy to the bargaining unit member by the administrator. The bargaining unit member
shall be given time during the duty day, without salary deduction, to review the
complaint. If the bargaining unit member believes the complaint is false, a grievance
may be initiated to determine the validity of such complaint. If a written complaint is not
received the matter shall be dropped.

7.

Complaints which are withdrawn, shown to be false, or are not sustained by the grievance
procedure shall neither be placed in the bargaining unit member’s personnel file nor
utilized in any evaluation or disciplinary action against the bargaining unit member.

ARTICLE XV
PROFESSIONAL DEVELOPMENT

A.

Professional Development Committee (PDC) shall be created from among bargaining unit
members and administrators. The purpose of the PDC is to support and encourage bargaining
unit members to participate in professional development, conferences, workshops, and summer
programs directed toward district goals (or site plans).
1.

In-service programs shall be developed and implemented through the (PDC). During the
school year, the PDC shall meet monthly with the Superintendent, or his designee, to
determine the dates and topics of professional development opportunities. The PDC shall
survey KTJUSD employees and list the priorities for professional development to be
included in the Professional Development Plan, due to the District no later than March 1.
The Plan shall identify specific categories for funding allocations, including but not
limited to, beginning teacher support, beginning administrator support, outside
consultants, off-site individual requests for training, KT University (KTU) instructors,
and staff wages for attending professional development.
a.

An initial investment of $10,000 shall be allocated for 2017/18 KTU expenses,
including but not limited to compensation and instructional supplies.

2.

There shall be a menu of professional development opportunities offered by the KTU,
approved by the Professional Development Committee and Superintendent or designee.
Each bargaining unit member shall attend these trainings to accumulate hours towards
advancement on the salary schedule. In the event a professional development opportunity
is offered for a District adopted program for compensation, a bargaining unit member
may opt for KTU hours towards advancement on the salary schedule when offered.

3.

In addition, conferences, workshops, and summer school that are outside the menu of
professional development, options shall be made available to bargaining unit members in
an equitable fashion and as funding is available. Trainings must match district goals
and/or site plans. The Professional Development Committee shall create a clear
procedure and form to request professional development funding and such forms shall be
included to this contract as an Appendix.

4.

The Professional Development Committee shall be notified of the funding earmarked for
Professional Development no later than September 1st of each year. If additional money
for professional development becomes available, the District shall notify the Professional
Development Committee with thirty (30) days.

ARTICLE XVI
SUMMER SCHOOL
A.

SETTING UP PROGRAM
1.

B.

STAFFING
1.

C.

The decision as to whether or not to offer a summer school shall be the District’s. The
District determine the offerings, sites, and number of students and bargaining unit
members to be involved in summer school offerings.

Bargaining unit members will be solicited each spring prior to May 1 for the following:
a.

Their interest in teaching summer school.

b.

Areas of teaching interest.

c.

Any co-curricular and/or activity involvement in the program.

ELIGIBILITY LIST
1.

All bargaining unit members responding to the spring survey will be placed on a hiring
eligibility list.

2.

Bargaining unit members who are hired for any one summer and who respond positively
to an ensuing spring survey will be placed at the lower end of the eligibility list, except:
a.

3.

4.

Bargaining unit members with special subject areas.

The District may have certificated non- bargaining unit members when:
a.

Special techniques, talents, or strategies are to be introduced; and

b.

Areas/subjects to be taught are not reflected in bargaining unit members’
competence; and

c.

There is a demonstrable need for such employment, in the estimation of the
District.

However, the District shall attempt to fill summer school positions with bargaining unit
members.

ARTICLE XVII
DISCIPLINE LESS THAN DISMISSAL
A.

PROCEDURE
The Superintendent or his/her designee may initiate discipline for just cause. Discipline is
defined as suspension without pay for any period from one to fifteen work days. A copy of any
notice of discipline shall be sent to the local office of the California bargaining unit members
Association.

B.

PROGRESSIVE DISCIPLINE
The principles of progressive discipline are applicable to implementation of suspension without
pay; provided, however, the parties understand and agree that under some circumstances a
suspension without pay may be initiated without there having been a prior warning or reprimand
issued regarding similar conduct.

C.

ACTIONS AND REASONS
Prior to any such discipline being imposed, the Superintendent or his/her designee will discuss
his/her proposed action and the reasons for the action with the bargaining unit member, and take
into account any response of the bargaining unit member. Any docking of pay will occur only
after (a) the bargaining unit member fails to appeal in a timely manner, or (b) if the bargaining
unit member appeals, the arbitrator upholds a suspension without pay.

D.

WRITTEN APPEAL
Within five normal workdays after the bargaining unit member receives a written notice of
suspension without pay, the bargaining unit member may file a written appeal in the office of the
Superintendent. If the bargaining unit member fails to file a timely appeal, the bargaining unit
member shall be deemed to have waived his/her right to appeal and the Superintendent/designee
may order the suspension into effect at such time as the Superintendent/designee deems
appropriate.

E.

BINDING ARBITRATION
1.

If an appeal is filed, it will be heard by a neutral, agreed-upon person whose decision will
be binding. If the Association and District cannot agree upon a person, the State
Mediation and Conciliation Service will be notified and an arbitrator shall be obtained.
Alternate check-off shall be used to select one from the list.

2.

All aspects of the appropriateness of the discipline imposed shall be within the exclusive
jurisdiction of the arbitrator.

3.

The disciplinary proceedings will be confidential.

4.

The party with the negative determination shall bear the cost of the arbitrator.

ARTICLE XVIII
JOB SHARING
A.

APPROVAL
1.

B.

Participation in the job sharing program shall be available to all K-12 certificated staff,
subject to approval of the Superintendent and confirmation by the Board of Trustees.

PROPOSALS
1.

Shared assignment proposals must be mutually agreed upon by the supervising principal,
the affected bargaining unit members, and the Superintendent prior to being submitted
to the Board of Trustees. All requirements of the bargaining unit contract as well as
individual school regulations shall apply to bargaining unit members under job sharing
contracts.

2.

The shared assignment proposal shall be submitted in writing to the Superintendent by
February 1 of each school year.

3.

The proposal shall include the following components, where applicable:
a.

The instructional design of the program.

b.

The specific work site of the shared assignment.

c.

Individual work calendars showing the specific days and times each participant
will work for the entire year.

d.

Designated times for participants to meet with each other, with fellow bargaining
unit members, or with other employees (e.g., support staff) to confer about
student progress, to diagnose student needs, and to establish working
relationships.

e.

Attendance at faculty and/or departmental meetings.

f.

A plan for parent-conferences and completion of written pupil progress reports.

g.

A written rationale regarding benefits to the educational program for students.

h.

A plan to ensure consistent classroom management.

i.

Provisions for communicating with parents and appropriate school personnel.

C.

SHARED DUTIES AND RESPONSIBILITIES
1.

D.

E.

a.

Be on duty during all pre-school orientation days, Back-To-School and Open
House nights, and parent conferences on the same basis as full-time bargaining
unit members.

b.

Attend scheduled staff meetings and required in-service meetings unless
otherwise directed by the principal or the Superintendent. Responsibility for
communication of information disseminated in the meeting rests with both
bargaining unit members.

SALARY BENEFITS
1.

Each participating bargaining unit member shall receive the appropriate proportion of
the full-time salary to which he/she would be entitled were he/she continuing to work
full-time.

2.

Each participant who works fifty percent time or more, regardless of the teaching
schedule, will receive one year of credit toward advancement on the salary schedule.

3.

If one of the bargaining unit members sharing the assignment terminates employment or
is permitted to assume a full-time position, the District may replace the bargaining unit
member with a temporary bargaining unit member.

SICK LEAVE
1.

F.

It is understood that all bargaining unit members participating in a shared assignment
will perform those duties and responsibilities routinely assigned to bargaining unit
members within a school including, but not limited to the following:

Each participating bargaining unit member’s sick leave shall be pro-rated based on what
he/she would be entitled to were he/she to continue to work full-time.

FRINGE BENEFITS
1.

Health and welfare benefits, leave benefits, and STRS contributions shall be pro-rated at
the percentage that the participant’s assignment relates to a full-time assignment.

2.

Each participating bargaining unit member may maintain full health and welfare
benefits by paying any additional annual premium in advance.

3.

If one bargaining unit member elects not to select benefits, the remaining benefits will
be provided the alternate bargaining unit member.

G.

REQUESTS TO RETURN TO FULL-TIME
1.

H.

MAXIMUM NUMBER OF SHARED CONTRACTS
1.

I.

Bargaining unit members on shared assignments will contribute to the State bargaining
unit members Retirements System and will receive credit on a pro-rated basis for service
toward retirement. The District will continue its contributions at the pro-rated basis.

TENURE
1.

N.

When one member of a shared assignment team is absent for illness or other paid leave,
the remaining team member is encouraged to take over full-time for the period of
absence. When one member of the team substitutes for the other team member, the rate
of pay shall be the rate for a substitute in accordance with District practices.

STRS CONTRIBUTION
1.

M.

The shared assignment team members shall be evaluated individually by their site
administrator in accordance with the bargaining unit contract.

SUBSTITUTING
1.

L.

Shared assignments shall be approved for one year.

EVALUATION
1.

K.

The number of shared assignments shall be at the discretion of the Superintendent, but
shall not exceed an average of one per school.

DURATION OF SHARED CONTRACT
1.

J.

If the job sharer wishes to increase from part-time to full-time, such increase will depend
upon the staffing needs of the District and the bargaining unit member’s qualifications.
In the event a job sharer requests a return to the full-time teaching assignment, the
District shall grant such a request before hiring personnel from outside the District to fill
a position for which the job sharer is qualified and has requested in accordance with
Article VIII Section B. This shared assignment does not preclude an bargaining unit
member from receiving a layoff notice under Ed. Code 44955.

Shared contract status shall not constitute a break in service.

WORKERS’ COMPENSATION
1.

Workers’ compensation benefits shall be paid in accordance with existing law.

O.

GENERAL PROVISIONS
1.

Both participants will assume full responsibility for the assignment, including
responsibility for students. Parent/conferences and written pupil progress reports to
parents will be the joint responsibility of the shared assignment team.

2.

If one member of a shared assignment team is unable to fulfill the requirements of a
shared assignment for the remainder of the year, the other participant shall be offered a
full-time position. Should the team member elect not to accept the offer, the District will
fill the position in accordance with present practices.

ARTICLE XIX
PERSONNEL FILES
A.

PERSONNEL FILES
1.

There shall be a single personnel file for each bargaining unit member. Personnel files
shall be kept in the central administrative office of the District.

2.

Materials in the personnel file of a bargaining unit member, except as noted below, shall
be made available for inspection by the bargaining unit member involved. Upon
authorization by the bargaining unit member, an Association representative may
accompany the bargaining unit member in his/her review of the file. Material which
may be excluded from inspection shall be limited to ratings, reports or records which:
a.

Were obtained prior to the employment of the bargaining unit member involved.

b.

Were prepared by identifiable examination committee members.

c.

Were obtained in connection with a promotional examination.

3.

Bargaining unit member s shall have the right to inspect and obtain a copy of personnel
file materials, upon request.

4.

Information of a derogatory nature, except material excluded in accordance with section
A2, above, shall not be entered or filed unless and until the bargaining unit member is
given notice and an opportunity to review and comment thereon. A bargaining unit
member shall have the right to enter, and have attached to any such derogatory statement,
his/her own comments thereon. Such review shall take place during normal business
hours, and the bargaining unit member shall be released from duty for this purpose
without salary reduction. If the bargaining unit member alleges that the material is false
and/or hearsay, a grievance may be initiated to determine the validity of such material.
The material shall not be entered or filed unless and until such grievance sustains the
material. In the event the District fails to comply with the provisions of this section, such
material shall not be allowed as evidence in any disciplinary action against the
bargaining unit member or used by the District in any grievance filed by the bargaining
unit member.

5.

All material placed in a bargaining unit member’s file shall be dated and signed by the
person who caused the material to be prepared.

6.

Access to a bargaining unit member’s personnel file shall be limited to a “need to
know” basis. Access authorization must be obtained from either the Superintendent or
Administrative Assistant. The contents of all personnel files shall be kept in strictest
confidence. The District shall keep a log indicating the persons who have requested to
examine a personnel file, as well as the dates such requests were made. Such log shall be
available for examination by the bargaining unit member or his/her authorized
Association representative.

ARTICLE XX
STUDENT TEACHER SUPERVISION
A.

GUIDELINES
1.

Both parties to this Agreement recognize their obligation to provide placement
opportunities and training opportunities for student bargaining unit members within the
following guidelines:
a.

Bargaining unit members shall be permitted to be master bargaining unit
members after having completed three years of satisfactory teaching.

b.

Each master shall receive the reimbursement paid by the college as payment for
overseeing a student bargaining unit member.

c.

No student shall be placed in any bargaining unit member’s classroom without
an interview with the prospective bargaining unit member and the bargaining
unit member’s approval.

d.

The college shall agree to a minimum of two visitations with the bargaining unit
member for evaluative information.

e.

Prior to placement, the college shall submit to all affected bargaining unit
members their expectations for their student bargaining unit members in writing.

ARTICLE XXI
BARGAINING UNIT MEMBER LAYOFFS
2.

A.

DEFINITION

A layoff, for the purpose of this article, is an involuntary separation from active service of a
probationary or permanent certificated bargaining unit member pursuant to Education Code
section 44955.
B.

PROCEDURE
1.

Layoffs shall be in accordance with the applicable provisions of the Education Code.

2.

A bargaining unit member’s seniority shall be determined pursuant to the Education
Code. In calculating an bargaining unit member’s seniority, one year’s credit for
service as a temporary or long-term substitute bargaining unit member immediately
prior to employment in a probationary position shall be counted as a complete school
year as a probationary bargaining unit member pursuant to Sections 44908 and
44929.21 of the Education Code. The parties recognize that for a bargaining unit
member to receive this credit, the bargaining unit member must have served during the
school year of temporary/substitute service at least 75 percent of the number of days the
regular schools of the District were maintained and must have performed the duties
normally required of a certificated bargaining unit member of the District, pursuant to
Education Code Section 44918(a).

3.

If two or more bargaining unit members subject to layoff have equal seniority, their
layoff order shall be based on the District’s criteria for determining priority of bargaining
unit members with the same date of paid service. The Superintendent’s decision will be
final.

4.

An bargaining unit member who declines legally authorized bumping or reassignment
into a different grade as an alternative to layoff shall, while in layoff status, maintain
his/her reemployment rights as defined under this article.

5.

Prior to adoption by the Board of a resolution initiating a layoff under Education Code
section 44955, the District shall provide a district-wide seniority list to the Association.

6.

No later than March 15 as required by Education Code section 44949(a), any permanent
or probationary bargaining unit member who may be laid off as a result of a layoff
initiated by the Board of Trustees shall be mailed or otherwise given a written notice by
the superintendent or his/her designee, pursuant to Education Code section 44949(a), that
it has been recommended that the notice be given to the bargaining unit member. Final
notice of termination of services by layoff shall be mailed or otherwise given to the
bargaining unit member before the 15th of May, pursuant to Education Code section
44955. Copies of the final notices of termination of services by layoff shall be sent to the
Association prior to June 30 of the year the layoff is to take effect.

7.

Permanent bargaining unit members who have been laid off shall be placed on a
reemployment list for a period of thirty-nine months (probationary bargaining unit
members twenty four months). The District shall contact individuals on the
reemployment list to make offers for reemployment in the order of original employment
except as otherwise authorized or required by the Education Code.

8.

Individuals on a reemployment list shall have three working days to respond to a verbal
offer of reemployment, or five working days to respond to a written offer of
reemployment sent to the bargaining unit member by certified mail, return receipt
requested, beginning with the day it is received by the bargaining unit member at the
most recent address supplied to the District by the bargaining unit member. If the
bargaining unit member does not respond to the offer within the three- or five-day period,
the offer by the District is withdrawn and the District may make the offer to another
person.

9.

A failure to accept an offer upon first becoming eligible shall not cause the bargaining
unit member’s name to be removed from the employment list, provided the bargaining
unit member has previously notified the District in writing of his/her temporary
unavailability to accept an offer of reemployment. The period of unavailability shall be
limited to one school year.

10.

For a permanent or probationary bargaining unit member who is laid off and is
subsequently reemployed, the period of absence shall be treated as a leave of absence and
he/she shall retain his/her original seniority date and classification (i.e. permanent or
probationary) pursuant to Education Code Sections 44956(a)(4) and 44957(c).

11.

A permanent or probationary bargaining unit member who is laid off and is subsequently
reemployed by the District shall retain sick leave earned and unused at the time of
separation. Bargaining unit members who are laid off shall be able to credit time served
prior to the layoff for a computation of credit toward longevity pay rate upon
reemployment.

12.

The District shall allow bargaining unit members laid off at the end of the school year to
continue on the existing District medical and dental plan for a period not to exceed three
months from the end of the bargaining unit member’s contract, provided such
arrangement is permitted by and agreeable under such insurance plans that are in force at
the time of such termination.

13.

Bargaining unit members on the reemployment list shall be offered opportunity for
substitute certificated service in the order of original employment. Tenured bargaining
unit members employed as substitutes during layoff shall be paid according to Education
Code on a per diem basis for all days that they work as a substitute in the District.
Probationary bargaining unit members employed as substitutes during layoff shall be paid
at the District substitute rate of pay on a per diem basis for all days that they work as a
substitute in the District.

14.

Provisions B1 through B6 of this Article are not subject to the Agreement’s grievance
procedure. The parties’ remedies are as set forth in law.

ARTICLE XXII
PEER ASSISTANCE AND REVIEW PROGRAM
A.

B.

PURPOSE
1.

It is the intent of Klamath-Trinity Teachers Association and Klamath-Trinity Joint
Unified School District to establish a Peer Assistance and Review Program (PAR) that
allows exemplary bargaining unit members to assist permanent and new bargaining unit
members to continue to develop as professionals. The intent of this program is to sustain
efforts to improve teaching, subject matter knowledge, teaching strategies, and teaching
methods. The extent and conditions of a bargaining unit member’s participation
depends on whether the bargaining unit member is a new bargaining unit member, a
volunteer permanent bargaining unit member, or a permanent bargaining unit member
who has received a final unsatisfactory evaluation rating in factors I and II on the final
Stull evaluation form.

2.

Funds received from the State under the Peer Assistance and Review Program may also
be expended for, any of the purposes described in subdivision (b) of Education Code
§44506, including (1) the Marian Bergeson Beginning Support and Assessment System,
(2) the California Pre-Internship Teaching Program, (3) a District intern program
described in the Education Code at §§44325-44329, (4) professional development or
other educational activities previously provided under the Mentor Program (described in
the Education Code commencing at §44490); and (5) any program that supports the
training and development of new bargaining unit members.

DEFINITIONS FOR THIS PROGRAM
1.

Classroom teacher or bargaining unit member – Any member of the certificated
Association who is a classroom and who is covered by the evaluation article of the
bargaining unit /District collective bargaining agreement.

2.

New Teacher or bargaining unit member – Any member of the Association who is a
classroom teacher or bargaining unit member and who is covered by the evaluation
article of the Agreement, with probationary status. For requirements pertaining to new
bargaining unit members without any prior teaching experience, see E3, below.

3.

Voluntary Participating Teacher or bargaining unit member – Any member of the
Association who is a classroom teacher or bargaining unit member and who is covered by
the evaluation article of the Agreement, with permanent status, who voluntarily
participates in the PAR program.

4.

Referred Participating – Any member of the Association who is a classroom teacher or
bargaining unit member and who is covered by the evaluation article of the Agreement
with permanent status, who has been referred to the PAR program after his/her most
recent performance evaluation contained an unsatisfactory evaluation rating in factors I
and II of the final Stull evaluation form.

5.
C.

Evaluator or Evaluating Administrator – The certificated administrator who evaluates a
teacher or bargaining unit member.

JOINT COMMITTEE
1.

The Program’s governance structure shall include a Joint bargaining unit member—
Administrator Peer Review Committee (the “Joint Committee” or “Committee”). All
duties and responsibilities not specifically assigned to the Joint Committee by this Article
shall remain with the Superintendent or his/her designee who shall consult with the
Committee on any such matter prior to implementing any such non-assigned duty or
responsibility.

2.

The Joint Committee shall consist of five members: Three permanent classroom teachers
or bargaining unit members with at least three years of classroom experience who are
chosen by the Association and two certificated administrators appointed by the
Superintendent. The term for two bargaining unit members of the Joint Committee shall
be two years for the initial term cycle and the term for remaining bargaining unit member
shall be three years for the initial term cycle. The subsequent terms for all bargaining
unit member members shall be two years. The term of administrator members shall be as
determined by the Superintendent.

3.

The Joint Committee will attempt to make all decisions through consensus. Failing
consensus, decisions will be made by a majority affirmative vote of the full Committee
(at least 3 members).

4.

The Joint Committee shall establish its own meeting schedule. Such meetings shall
normally take place during the regular instructional workday. Bargaining unit members
who are members of the Joint Committee shall be released from their regular duties to
attend Joint Committee meetings without loss of pay or benefits.

5.

The Joint Committee shall be responsible for the following:
a.

Providing for training of Joint Committee members.

b.

Establishing its rules of procedure, including the method for the selection of a
Chairperson and a person to take and maintain meeting minutes.

c.

Establishing application procedures for the position of Consulting Teacher.

d.

Selecting Consulting bargaining unit members.

e.

Determining the number of Consulting Teachers in any school year based upon
required teacher or bargaining unit member participation in the PAR program and
the budget available.

f.

Providing for training of Consulting Teachers or bargaining unit members prior to
the Consulting Teachers or bargaining unit members’ participation in the
program.

g.

Receiving written notification from the Superintendent identifying any teacher or
bargaining unit member who is required to participate in the PAR program.

h.

Making available a list of Consulting Teachers or bargaining unit members for
selection by the Participating Teachers or bargaining unit members with final
approval by the Joint Committee.

i.

Communicating to the site principal the name of referred participants and
Consulting Teacher(s) or bargaining unit member(s).

j.

Approving performance goals in the assistance plan prepared by the Consulting
Teacher and the referred participant.

k.

Adopting rules and procedures to implement the provisions of this Article. Said
rules and procedures will be consistent with the provisions of this Agreement and
the law.

l.

Distributing at the beginning of each year a copy of the adopted rules and
procedures to all bargaining unit members and administrators.

m.

Reviewing the final report prepared by the Consulting Teacher or bargaining unit
member.

n.

Making recommendations to the Governing Board regarding referred participants’
progress in the PAR program. The recommendation shall consist of:
The referred participating teacher’s or bargaining unit member’s name and one of
the following:
Is making progress and continued participation in the PAR program is
recommended;
OR
Has made significant progress and continued participation in the PAR program is
not needed;
OR
Did not, after sustained assistance, demonstrate satisfactory improvement in
reaching the performance goals established by the Consulting Teacher and the
participating teacher or bargaining unit member, and he/she is not recommended
to continue in the PAR program.

o.

Evaluating annually the impact of the PAR Program and recommending
improvements in the Program to the Board and the Association.

p.

In consultation with the Superintendent or his/her designee, annually
recommending a budget for the PAR Program subject to the Program remaining
fiscally self-supporting and subject to Governing Board approval.

q.
D.

In collaboration with the Superintendent, coordinating all staff development
activities funded by PAR.

CONFIDENTIALITY
All proceedings and materials related to evaluations, reports, and other personnel matters shall be
strictly confidential. Therefore, Joint Committee members and Consulting Teacher or bargaining
unit members may disclose such information only as necessary to administer this Article, except
in response to a subpoena or order of PERB or any other agency or court of competent
jurisdiction.

E.

PARTICIPATING TEACHERS OR BARGAINING UNIT MEMBERS
1.

2.

Referred Participating Teacher or bargaining unit member:
a.

A referred participant may select a Consulting Teacher from a list provided by the
Joint Committee. A Consulting may decline to work with the Participating
Teacher or bargaining unit member who selected him/ her, in which event the
Committee will assign another Consulting Teacher for the referred participant.

b.

A referred participant may request a different Consulting Teacher at any time
during the first six weeks of participation. This change may be initiated by the
referred participant or the Consulting Teacher and is subject to approval by the
Joint Committee. A referred participant shall be allowed only one change per
year.

Volunteer Participating Teachers or bargaining unit members:
a.

The purpose of participation in the PAR program for the volunteer participant is
for peer assistance only. The Consulting shall not report on a volunteer
participant’s participation in the PAR Program.

b.

A volunteer participant may submit a written request to the Joint Committee to
participate in the PAR Program. If the Committee approves, it shall assign a
Consulting Teacher or bargaining unit member. The Consulting and the volunteer
shall then meet to establish performance goals and develop an assistance plan as
needed.

c.

A volunteer participant may terminate his/her participation in the PAR Program at
any time through notification in writing to the Committee and the Consulting
Teacher or bargaining unit member. This termination will not be reflected in any
evaluation or PAR report.

d.

All communications between a Consulting Teacher and a volunteer participant
shall be confidential, and without the written consent of the volunteer shall not be
shared with others, including the site principal, the evaluator, and the Committee.

3.

F.

New Teacher or bargaining unit member: A new Teacher or bargaining unit member has
the same rights and will be served the same as a volunteer participant (see E2, above).
However, any new Teacher or bargaining unit member without any prior teaching
experience shall be assigned to receive assistance (not review) from a Consulting Teacher
or bargaining unit member.

CONSULTING TEACHERS
1.

Consulting Teacher is a bargaining unit member who provides assistance to a referred
participant or a volunteer participant pursuant to the PAR Program.

2.

A Consulting Teacher shall be a permanent credentialed classroom teacher or bargaining
unit member with at least three consecutive years teaching experience in the District;
have substantial recent experience in classroom instruction; and demonstrate exemplary
teaching ability as indicated by, among other things, effective communication skills,
subject matter knowledge, and mastery of a range of teaching strategies necessary to meet
the needs of pupils in different contexts.

3.

After receiving a request from the Joint Committee, the Superintendent or designee shall
post any vacancies in Consulting Teacher positions. Each applicant is required to submit
a completed application. One reference from a building principal or site administrator
and one reference from a classroom Teacher or bargaining unit member are required. All
applications and references shall be treated with confidentiality. The Joint Committee
procedures for selecting Consulting Teacher or bargaining unit members shall include
classroom observation of the Consulting Teacher candidates.

4.

A Consulting Teacher shall be provided release time as needed to perform duties. The
term of service of a Consulting Teacher shall be two years, and he/she may be
reappointed for an additional term without application. A teacher or bargaining unit
member may not be employed in an administrative position in the District while serving
as a Consulting Teacher or for two full school years after serving as a Consulting
Teacher.

5.

Consulting Teacher shall continue to have all rights of bargaining unit members.

6.

The stipend and support budget for each Consulting Teacher shall be determined by the
Committee.

7.

A Consulting Teacher shall have the responsibility for no more than two referred
participants or no more than two volunteer participants or no more than two new teachers
or bargaining unit members at the same time during a school year. Each referred
participant shall receive at least one assistance contact per week from the Consulting
Teacher. Consulting Teacher shall assist participating bargaining unit members and new
bargaining unit members by demonstrating, observing, coaching, conferencing, referring,
or by other activities which in their professional judgment will assist the participant(s) or
new bargaining unit member(s).

G.

8.

The Consulting Teacher will arrange a meeting to be attended by the Consulting Teacher
or, the principal, and the referred participant. The completed administrator’s
performance evaluation of the referred participant will be discussed so that performance
goals can be designed. Based on this discussion, the Consulting Teacher will prepare an
assistance plan that will list performance goals for improvement for the referred
participant and submit the plan to the Joint Committee for approval. In reviewing the
plan, the Committee may make such modifications to the plan as it deems necessary. The
final approved assistance plan including performance goals will be written, a copy will be
retained by the Committee, and a copy will be delivered to the referred participant’s site
administrator, the Consulting Teacher or, and the referred participant.

9.

The Consulting Teacher shall log the dates, times, and performance goal areas worked on
with the referred participant and shall provide periodic written feedback to the referred
participant for discussion and review. A copy of the log and written feedback shall be
submitted to the Committee and the referred participant’s site administrator.

THE FINAL REPORT
1.

The Consulting Teacher’s final report shall make recommendations to the Joint
Committee regarding the referred participant’s progress in the PAR Program. At a
minimum, the recommendation shall consist of the referred participant’s name and one of
the following:
a.

b.

c.

Is making progress and continued participation in the PAR Program is
recommended;
OR
Has made significant progress and continued participation in the PAR Program is
not needed;
OR
Did not, after sustained assistance, demonstrate satisfactory improvement and
he/she is not recommended to continue in the PAR Program.

2.

A copy of the Consulting Teacher’s final report shall be submitted to the referred
participant before April 1 and at least fourteen calendar days before it is submitted to the
Joint Committee. The participant’s signature does not necessarily mean agreement but
rather that he/she has received a copy of the report. The referred participant shall have
the right to submit a written response within fourteen calendar days after receiving the
report, and any written response submitted will be attached to the final report and
reviewed by the Committee.

3.

The final report shall include supporting documents written by the Consulting Teacher
during the assistance period.

4.

The Joint Committee shall submit the names of referred participants who did not make
satisfactory improvement in the Program to the Board of Trustees by April 1 through a
memorandum delivered to the Superintendent as secretary to the Board.

5.
H.

The final report on a referred participant shall be placed in his/her personnel file and may
be used in the performance evaluation of the referred participant.

MISCELLANEOUS
1.

Consulting Teachers and Joint Committee members shall have the same protection from
liability and access to appropriate defense as other District employees pursuant to
Division 3.6 (commencing with Section 810) of Title 1 of the California Government
Code. [See Education Code Section 44503, subdivision (c).]

2.

The PAR Program shall not in any manner diminish or otherwise affect the rights and
responsibilities of bargaining unit members, administrator/evaluators, other
administrators, or the Board of Trustees under other provisions contained in the collective
bargaining agreement, Board policies and administrative regulations, and/or the law.

3.

This Article shall remain in effect for as long as state funding for the California Peer
Assistance and Review Program for bargaining unit members is received by the District.
If state funding for the PAR Program is eliminated, this Article shall expire and have no
force or effect without the need for further action by either the District or the Association.
The District shall notify the Association in writing that the PAR Program has lost
funding.

4.

The District and Association agree that this Article shall be reopened if either Education
Code Section 44500 et seq. or the State’s implementation guidelines or regulations are
modified in any manner that adversely impacts a term of this Article. The parties further
agree that this Article may be reopened at any time by mutual written agreement.

5.

Nothing herein shall preclude the Board of Trustees from examining information which it
is entitled by law to review in connection with the evaluation of and/or decision to retain
in employment any permanent, probationary, temporary, or substitute certificated
employee.

6.

Nothing herein shall modify or in any manner affect the rights of the Board of Trustees,
the District, administrators, or bargaining unit members under provisions of this
Agreement, Board policies, administrative regulations, or the Education Code relating to
employment, classification, retention, suspension, termination, or non-reelection of
certificated staff.

7.

Nothing herein shall modify or affect the District’s right to issue notices of unsatisfactory
performance and/or unprofessional conduct pursuant to Education Code Section 44938.

8.

In any meeting with a referred PAR participant after the PAR process has commenced, a
Consulting bargaining unit member, if requested by the participant, will discuss whether
or not the participant’s instructional performance has improved during the PAR process.
The referred PAR participant shall cooperate with the Consulting and make a good faith
effort to comply with the Consulting bargaining unit member’s recommendations related
to the assistance plan.

9.

Documents and writings relating to a bargaining unit member’s participation in the PAR
Program are regarded as personnel records and shall be subject to the provisions of the
California Public Records Act (Government Code Section 6250 et seq.)

10.

Functions performed by Consulting Teachers and Committee members in the PAR
Program shall not constitute either management or supervisory functions.

11.

While violations of procedure described in this Article are grievable, the contents of
reports and any decision by the Joint Committee are not grievable under the District’s or
this Agreement’s grievance procedure; however, a referred participant may file responses
to any documentation which will be retained with the assistance plan and other PAR
documents in the referred participant’s personnel file.

ARTICLE XXIII
SAVINGS
A.

Each section, part, term, and provision of this Agreement shall be considered severable. If for
any reason, any section, part, term, or provision herein is determined to be invalid and contrary
to, or in conflict with, any existing or future law or regulation of a court or an agency having
valid jurisdiction, such determination shall not impair the operation or effect of the remaining
portion, sections, parts, terms, or provisions of this Agreement, and the latter will continue to be
given full force and effect and bind the parties hereto. The invalid section, part, term, or
provision shall be deemed not to be part of this Agreement, and subject to immediate negotiation.

ARTICLE XXIV
STIPENDS
A.

The stipend schedule is attached as Appendix C. It shall apply only to certificated personnel.

B.

Non-certificated personnel (walk-on coaches) may be placed on a separate stipend schedule and
the amount shall not exceed the amount that would be paid to a certificated person.

C.

Non-certificated personnel (walk-on coaches) shall be considered for vacancies only if no
qualified certificated personnel apply. To insure program consistency, non-certificated personnel
(walk-on coaches) may have continuing employment with satisfactory evaluations.

D.

Stipend positions may be created or discontinued based on the number of participants as
determined by mutual agreement between the administration and the Association.

K.T.T.A./C.T.A./N.E.A.
CERTIFICATED CONTRACT
2017-2018
Signature Page
The certificated contract referenced above was ratified by the Association on and by the Klamath-Trinity
Joint Unified School District Board of Trustees in April of 2018. The following signatures attest to the
negotiation and ratification process.

KLAMATH-TRINITY TEACHERS ASSOCIATION, CTA/NEA

Dated: _______________

BY:
President

KLAMATH-TRINITY JOINT UNIFIED SCHOOL DISTRICT

Dated: _______________

BY:
Superintendent

APPENDIX A-1 2017-2018 Calendar

APPENDIX A-2 2018-2019 Calendar

APPENDIX C
Klamath-Trinity Joint Unified School District
STIPEND SCHEDULE
POSITION
ATHLETIC DIRECTOR
FOOTBALL, Varsity, Head Coach
Varsity, Assistant Coach
Varsity, Assistant Coach (*)
JV, Head Coach
JV, Assistant Coach
Cheerleader Advisor
VOLLEYBALL, Girls Varsity Coach
JV, Coach
GOLF Girl’s Coach
SOCCER Coach
CROSS COUNTRY Coach

$

STIPEND
2,453
1,982
1,533
1,533
1,533
1,184
1,533
1,982
1,533
1,278
1,533
1,228

BASKETBALL, Boys Varsity, Head Coach
JV, Head Coach
Frosh. Coach(*)
Girls Varsity, Head Coach
JV, Head Coach
Frosh, Head Coach(*)
Cheerleader Advisor
WRESTLING Coach

1,982
1,533
1,184
1,982
1,533
1,184
1,533
1,982

TRACK, Head Coach
Assistant Coach(*)
SOFTBALL, Girls Varsity, Head Coach
JV, Head Coach
GOLF Boy’s Coach

1,533
1,278
1,982
1,533
1,278

HIGH SCHOOL STIPENDS: Freshman Class Advisor
Sophomore Class Advisor
Junior Class Advisor
Senior Class Advisor
A S B Advisor

822
822
822
822
1,982

ELEMENTARY LEVEL STIPENDS/A.S.B. Advisor (*)
823
ELEMENTARY 8th GRADE ADVISOR (Trip & Graduation, Total 3)
BAND DIRECTOR
YEARBOOK ADVISOR
NUTRITION/CONCESSION ADVISOR

823

1,982
1,982
1,982

(*) Position dependent upon number of players/teams. No such sport or activity described above is required by this
agreement. Retroactive to July 1, 2014, when the position is filled by a unit member, the stipend in the Appendix shall be
paid as the status quo base stipend plus 2% of the unit member’s annual salary.

APPENDIX C-1
KLAMATH-TRINITY TEACHERS ASSOCIATION (KTTA)
STUDENT CLUBS
Stipend Position Title: Club Advisor
Goal: Increase program availability to all students including but not limited to drama, music science,
physical education, cultural activities, etc. All students in grades 7 through 12 will participate in at least
one after school activity. Better communication and ore opportunities for our parents to participate in
school activities will help all families feel more welcome at school and willing to participate in school
activities.
General Description: Clubs are student-based school groups, functioning with myriads of tasks,
varying on the specific purpose of each respective club. Clubs are composed of students, with adults as
advising figures “advisors” to maintain the functionality of clubs.
Advisor Responsibilities:
● Make certain that all Club projects and fundraising activities are acceptable to the school and are
in accord with regulations
● Ascertain that Club Bylaws always comply with school regulations that govern student
organizations
● See to it that the financial records of the Club are kept in accordance with standard procedure for
student groups
● Work with the advisors of other student groups/clubs in forming a possible joint service project
to promote a cooperative spirit in the school
Club Requirements:
1. Must have at least 5 students enrolled in the club
2. Must meet at least once a week after school for 2 hours
3. Must have a teacher “Advisor”
Compensation:
1. $400.00 per quarter, per club on stipend salary schedule (For KTTA Unit Members the
compensation is $400.00 plus ¼ of 2% of annual salary)
2. $800.00 per semester, per club on stipend salary schedule (For KTTA Unit Members the
compensation is $800.00 plus ½ of 2% of annual salary)
3. $1600.00 per year per club on stipend salary schedule (For KTTA Unit Members the
compensation is $1600.00 plus 2% of annual salary)
Date of Board Approval: 6/23/15

APPENDIX D (INFORMATION ONLY)
The provisions of this Appendix are not a part of the collective bargaining agreement between KlamathTrinity Bargaining Unit Members Association and Klamath-Trinity Joint Unified School District; they
are attached only for informational purposes.
A.

STUDENT DISCIPLINE
1.

SUSPENSION BY BARGAINING UNIT MEMBER
A may suspend a student from his/her class for good cause (any of the “causes” to
suspend a pupil from school) for up to two (2) days (the day of suspension and the day
following). The bargaining unit member shall send the student to the principal for
appropriate action and follow-up with a bargaining unit member-parent-student
conference. (Ed. Code 48910)

2.

PHYSICAL CONTROL OF STUDENTS
Bargaining unit members, acting within the scope of their duties and responsibilities, may
exercise the amount of physical control reasonably necessary to protect themselves,
maintain order, protect property, or protect the health and safety of pupils.

B.

C.

BARGAINING UNIT MEMBER PROTECTION
1.

A bargaining unit member may use reasonable force necessary to protect him/herself
from attack, to protect another person or property, to quell a disturbance threatening
physical injury to others, or to obtain possession of weapons or other dangerous objects
upon the person or within control of the student. (Ed. Code 44807, 49001)

2.

If criminal or civil proceedings are brought against a bargaining unit member alleging
that the bargaining unit member committed an assault in connection with his/her
employment, such a bargaining unit member may request the governing board to furnish
legal counsel to defend the bargaining unit member in any civil action or proceeding
brought against him/her with the limits set by law (Government Code 995).

3.

A bargaining unit member whose person or property is injured or damaged by willful
misconduct of a student may request the District to pursue legal action against the student
or the student’s parent/guardian (Ed. Code 48905).

4.

Failure by the bargaining unit member and the principal/supervisor to make a report of an
assault is a misdemeanor. It is also a misdemeanor for any person to inhibit or impede
the filing of the report. It is illegal for a governing board member or a bargaining unit
member of the District to impose any sanctions against any person under the duty to
report an attack, assault, or physical threat by a student (Ed. Code 44014).

5.

The law provides increased penalties for assault or battery when the victim is any person
on school property or a school bus driver.

FAMILY AND MEDICAL CARE LEAVE

1

Definitions
a.

“Immediate Family” is defined as parent, spouse, or child for the purposes of this
article only. Under state law it also includes registered domestic partner. It does
not include any domestic partner under federal law.

b.

“Serious health condition” is defined as an illness, injury, impairment, or physical
or mental condition that involves any of the following:
(1)

c.

Inpatient care in a hospital, hospice, or residential health care facility,
continuing treatment or continuing supervision by a health care provider.
Examples of serious health conditions include but are not limited to:
cancer, heart attacks, strokes, severe respiratory conditions, spinal injuries,
emphysema, severe arthritis, severe nervous disorders, and Alzheimer’s.

“Family and Medical Leave” (FMCL) leave which is provided either under the
federal Family Medical Leave Act (FMLA), California Family Rights Act
(CFRA) or the provisions of this article.

2.

Bargaining unit members shall be entitled to take family and medical care leave in
accordance with state and federal law, which leave shall be coordinated with existing
leave provided pursuant to this article and pursuant to the Education Code.

3.

CRFA under State law shall be available for:
a.

The bargaining unit member’s own serious health condition;

b.

Birth, adoption or foster care of a child;

c.

Care of a seriously ill member of the bargaining unit member’s immediate family.

4.

A bargaining unit member who utilizes his/her FMCL leave to care for a member of
his/her immediate family who is suffering from a serious health condition, may exhaust
sick leave during the period of this FMCL leave. Exhaustion of sick leave for this
purpose shall occur after exhaustion of personal necessity leave.

5.

Family and Medical Care Leave shall be limited to 12 weeks and shall be without pay
with health benefits. Family and Medical Care Leave shall run concurrently with paid
leaves.

Appendix E

Transfer/Reassignment Request
(In accordance with Article VIII Transfers and Reassignments)
Name: ____________________________________________________________________________
Address:
_____________________________________________________________________________
Home Phone Number:_________________________________
Cell:________________________________
Current Site:
____________________________________________________________________________
Current Grade/Assignment:
________________________________________________________________
Nature of Request (check all that apply):
❑ Currently posted vacancy:____________________________________________
❑ Initiate a change in assignment at current site
Desired assignment:_________________________________________________________________
❑ Initiate a change in transfer to a different site:
❑ Hoopa Elementary
❑ Hoopa High
❑ Community Day
❑ Captain John
❑ Weitchpec Elementary
❑ Orleans Elementary
❑ Jack Norton Elementary
❑ Trinity Valley
❑ Notification of vacancies during summer recess or period of leave
Please sign and date this form and submit to current site administrator, Human Resource Department
and keep one copy for your records.

__________________________________________________
Signature

____________________
Date

